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PHAN VAN BAN KHAC ‘C)
UY BAN NHAN DAN THANH PHO HANQL ...

16/03/2015°09%8 AM

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Pjc 1ap - Tw do - Hanh phic
S6: 7026/QD-UBND Ha Ngi, ngay 25 thang 12 niam 2014
QUYET PINH

V& viéc cong bod thii tuc hanh chinh trong linh vue T6n gi4o thudc pham vi
chire niing quan Iy ciia S& Ndi vu thanh phé Ha Nai

CHU TICH UY BAN NHAN DAN THANH PHO HA NOQI

Cin ctr Luat T6 chic Hoi dong nhan dan va Uy ban nhan dan ngay 26
thang 11 nam 2003;

Can cu Nghi dinh s 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh phu vé kiém soat thu tuc hanh chinh; Cén ctr Nghi dinh s 48/2013/ND-
CP ngay 14 thang 5 ndm 2013 cua Chinh phu stra doi, b6 sung mot s6 di€u cua
cac Nghi dinh lién quan dén kiém soat tha tuc hanh chinh;

Cin ctr Thong tu sb 05/2014/TT-BTP ngéy 07 thang 02 nam 2014 cua Bo
truong BO Tu phap hudng dan cong bo, niém yet thu tuc hanh chinh va bao cao
ve tinh hinh, két qua thuc hién kiém soat thu tuc hanh chinh;
~ Can cir Quyét dinh s6 2430/QD-UBND ngay 07 thang 5 ndm 2014 cia
Uy ban nhan dan thanh pho Ha N¢i vé ban hanh Quy che phoi hop cong bo,
cdng khai thu tuc hanh chinh trén dia ban thanh pho Ha Noi;

Xét dé nghi cta Giam doc So Noi vy Ha Noi tai To trinh 6 3239/TTr-
SNV ngay 17 thang 12 nam 2014 va y kién ctia S¢ Tu phap tai van ban so
3331/STP-KSTTHC ngay 08 thdng 12 nam 2014,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy 01 thi tuc hanh chinh méi ban
hanh, 33 thu tuc hanh chinh dugc sira doi, bd sung, 03 thu tuc hanh chinh bi huy
bo hodc bai bo trong linh vuc Ton gido thudc pham vi chirc nang quan Iy cia S&
Noi vu thanh phé Ha Noi (¢6 phu luc kém theo).
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Piéu 2. Quyét dinh ndy c6 hiéu lyc thi hanh ké tir ngdy ky va thay Quyét
dinh s6 3015/QB-UBND ngay 08/5/2013 cua Chu tich Uy ban nhan déan thanh
phé Ha Noi vé viéc cong bd Bo thu tuc hanh chinh mai ban hanh/thu tyc hanh
chinh duoc stra d6i, bd sung hodc thay thé/thu tuc hanh chinh bi hity bo hoic bai
bo trong linh virc Ton gido thudc thim quyén giai quyét ctia S& Noi vu/Uy ban
nhan dan cip huyén/Uy ban nhan dan cép x4 trén dia ban thanh phé Ha Noi.

Pi¢u 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dbc cac sg,
Tha truong cac ban, nganh Thanh phé; Chu tich Uy ban nhan dan céc quan,
huyén, thi x&; Chu tich Uy ban nhan dan cac x4, phudng, thi tran; cac to chirc, ca
nhan ¢ lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Thé Thio
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THAY THE/THU TUC HANH CHINH BI HUY BO HOAC BAI BO
TRONG LINH VUC TON GIAO THUQC THAM QUYEN GIAI QUYET
CUA SONOI VU/UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN

DAN CAP XA TREN PIA BAN THANH PHO HA NOI

(Ban hanh kém theo Quyét dinh sé 7026/QP-UBND ngdy 25 thdng 12 niam 2014
cia Uy ban nhdn ddn thanh pho Ha Néi)

Phan I

DANH MUC THU TUC HANH CHINH

1. Danh muc tha tuc hanh chinh méi ban hanh thugc pham vi chirc ning
quan ly cia Sé Noi vu

STT Tén Thi tuc hanh chinh Linh vee |Co quan thuc hién
A | Thi tuc hanh chinh cép x4
1 |Tiép nhan thong bao thuyén chuyén noi| Ton gido | Uy ban nhan dan

hanh.

hoat dong ton gido cua chirc sic, nha tu

cap x&

2. Danh muc thi tuc hanh chinh dwge sira d6i, bo sung hoic thay thé thudc
pham vi chirc ning quan ly cia Sé Noi vu

STT|S6 hoso| Tén thi tuc hanh chinh | Tén VBQPPL |Linh|Co quan
TTHCY quy dinh ndi | vec [thuc hién
dung sira doi,
bo sung, thay
thé @
Thi tuc hanh chinh cap Thanh phé
1 Chap thuén viéc to chie cac 18- Nghi dinh| Tén | Ban Ton
hoi tin ngudng quy dinh tai|92/2012/Nb- |gido| gido
Khoan 2 Diéu 4 Nghi dinh s|CP ngay
92/2012/Nb-CP. 08/11/2012
2 Cong nhan té chitc tn gido c6|CUa Ch.inh phu
pham vi hoat dong chu yéu quy d;\nh Fhl
tiet va bién

trong mot tinh, thanh phd truc
thudc Trung uwong.

phap thi hanh
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Chap thuan viéc thanh lap,
chia, tach, sap nhap, hop nhat
t6 chirc ton gido truc thudc (té
chic ton gido co so) ddi véi
cac truong hgp theo quy dinh
tai Khoan 2 Diéu 17 Phap lénh
Tin ngudng, ton gido.

Cap dang ky cho hdi doan ton
gido c6 pham vi hoat dong &
nhiéu huyén, quan, thi x4, thanh
phd trong mét tinh, thanh phd
truc thudoc Trung uong.

Céap dang ky cho dong tu, tu
vién hodc Cc4c td chtrc tu hanh
tap thé khac co pham vi hoat
dong ¢ nhiéu huyén, quan, thi
x4, thanh phd trong mét tinh,
thanh phd truc thudc Trung
uong.

Chap thuan viéc mo 16p boi
dudng nhitng nguoi chuyén
hoat dong ton giao.

Pang ky nguoi dugc phong
chie, phong phdm, bo nhiém,
bau cir, suy cir theo quy dinh
tai Khoan 2 DPiéu 19 Nghi dinh
$6 92/2012/ND-CP.

Tiép nhan théng bao cach
chire, bai nhiém chuc sic trong
ton gido thudc truong hop quy
dinh tai Khoan 2 Diéu 19 Nghi
dinh s 92/2012/ND-CP.

Piang ky thuyén chuyén noi
hoat dong ton gido cua chic
sic, nha tu hanh vi pham phép
luat vé ton gido.

Phép Iénh Tin
ngudng, ton
giao;

- Thong tu sb
01/2013/TT-
BNV ngay
25/3/2013 cua
Bo Noi vu.
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Chip thuin hoat dong ton
gido ngoai chuong trinh dang
Ky hang nam c6 sy tham gia
cua tin do ngoai huyén, quan,
thi x&, thanh phd thudc tinh
hoac ngoai tinh.

11

Chap thuin t6 chuc hoi nghi
thuong nién, dai hoi cua to
chitc ton giao khong thude
quy dinh tai Diéu 27, 28 Nghi
dinh s6 92/2012/ND-CP.

12

Ping ky hién chuong, diéu 18
stra d6i cua to chuc ton gido
quy dinh tai Piéu 29 Nghi
dinh s 92/2012/ND-CP.

13

Chép thuan viéc td chic cudc
I& dién ra ngoai co sO ton gido
¢ su tham gia cta tin do dén
tr nhiéu huyén, quén, thi x4,
thanh phé thudc tinh hodc tir
nhiéu tinh, thanh phé truc
thudc Trung wong.

14

Chip thuan viéc t0 chuc
quyén gop cua co soO tin
ngudng, to chirc ton gido vuot
ra ngoai pham vi mét huyén.

15

Chap thuan sinh hoat ton gido
cua nguoi nude ngoai tai co so
ton gido hop phap ¢ Viét Nam.

16

Cap ding ky hoat dong ton
gi4o cho to chirc c¢6 pham vi
hoat dong chii yéu & mot tinh,
thanh phé tryc thudc Trung
uong.
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17 Tiép nhan va giai quyét dang
Ky nguoi di hoc ¢ nude ngoai
vé duoc phong chirc, phong
pham, b nhiém, bau cir, suy
cur.

Thi tuc hanh chinh cap huyén

Cép dang ky cho hoi doan ton
giao c6 pham vi hoat doéng
trong mot huyén, quan, thi x4,
thanh phé thudc tinh.

Cap dang ky cho dong tu, tu
vién hoic céc to chirc tu hanh
tap thé khéc ¢6 pham vi hoat
dong trong mot huyén, quan,
thi x4, thanh phd thudc tinh.

Tiép nhan thong bao thuyén
chuyén noi hoat dong ton giao
cua chure sac, nha tu hanh.

Ping ky thuyén chuyén noi
hoat dong ton gido cua chirc
sac, nha tu hanh.

Chip thuin hoat ddong ton
gido ngoai chuong trinh dang
Ky hang nam c6 sy tham gia
cla tin dd trong huyén, quén,
thi x4, thanh phd thudc tinh.

Chap thuin t6 chuc hoi nghi
thuong nién, dai hoi cua to
chirc ton gido co so.

Chép thuan viéc td chirc cudc
I& dién ra ngoai co s& ton gido
c6 sy tham gia cuia tin d trong
pham vi mot huyén, quan, thi
x4, thanh phé thudc tinh.

Chép thuan viéc giang dao,
truyén dao cua chirc sac, nha
tu hanh ngoai co s& ton gido.

- Nghi dinh
92/2012/Nb-
CP ngay
08/11/2012
cua Chinh phu
quy dinh chi
tiét va bién
phap thi hanh
Phép Iénh Tin
ngudng, ton
giao;

- Thong tu sb
01/2013/TT-
BNV ngay
25/3/2013 cua
Bo Noi vu.

TOnN
giao

Uy ban
nhan
dan
cap

huyén
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Chap thuan viéc to chirc quyén
gop cla co sO tin ngudng, to
chtcc ton gido vuot ra ngodi
pham vi mdt xd nhung trong
pham vi mot huyén.

Thi tuc hanh chinh cap xa

Tiép nhan théng bao ngudi
dai dién hoac Ban quan ly co
SO tin ngudng.

Tiép nhan thong bao du kién
hoat dong tin ngudng dién ra
vao nam sau tai co sO tin
ngudng.

Chap thuan ding ky sinh hoat
ton gido.

bang ky chuong trinh hoat
dong ton gido hang nam cua
t6 chtc ton gido co sd.

Tiép nhan dang ky nguoi vao
tu.

Tiép nhan thong bao vé viéc
sua chita, cdi tao, nang cép
cong trinh tin ngudng, cong
trinh tén gido khong phai xin
cap gidy phép xdy dung.

Chip thuan viéc t0 chuc
quyén gop cuia co sO tin
ngudng, t0 chic ton gido
trong pham vi mot xa.

- Nghi dinh
92/2012/Nb-
CP ngay
08/11/2012
cua Chinh phu
quy dinh chi
tiét va bién
phap thi hanh
Phép Iénh Tin
ngudng, ton
giao;

- Thong tu sb
01/2013/TT-
BNV ngay
25/3/2013 cua
Bo Noi vu.

TOnN
giao

Uy ban
nhan
dan

cap x4
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3. Danh muc thi tuc hanh chinh bi hiy bé, béi bé thu¢c pham vi chirc nang
quan ly cia Sé Noi vu

STT|S6 hé| Teén thii tuc hanh chinh | Tén VBQPPL | Linh |Co quan
SO quy dinh viéc | vuc [thwe hién
TTHC bai bé, hity bé
W thi tuc hanh
chinh @
B. Thii tuc hanh chinh cip x4
Tiép nhan thong bao nhitng 18|- Nghi  dinh| Tén | Uy ban
hoi tin ngudng khong thudc|92/2012/ND-CP | gido |nhén dan
truong hop quy dinh: 1& hoi|ngay 08/11/2012 cap x&

tin ngudng dugc té chirc lan
dau, 18 hoi tin ngudng duoc
khéi phuc lai sau thoi gian
gian doan, 1& hoi tin ngudng
duoc t6 chirc dinh ky nhung
c6 sy thay d6i vé ndi dung,
thoi gian, dia diém so véi
truge.

X4&c nhan so yéu 1y lich cua
nguoi dugc thuyén chuyén.

Xéc nhan so yéu 1y lich noi
nguoi vao tu co ho khau
thuong tru.

cua Chinh phu
quy dinh chi tiét
va bién phap thi
hanh Phap Iénh
Tin ngudng, ton
giao.

- Thong tu s

01/2013/TT-
BNV ngay
25/3/2013  cua

Bo No1 vu.
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Phan I1

NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA SO NOQI VU (BAN TON GIAO)

1. Thia tuc: Chéap thuin viéc to chire cac 18 hdi tin ngwong quy dinh
tai Khoan 2 Piéu 4 Nghi dinh s6 92/2012/ND-CP.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen.

B . Vi truong hop gt qua dudng buu dién:

- Cé nhan, té chure giri hd so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc gtri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Cé nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phé Ha Noi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:
- Vin ban d& nghj vé viéc t6 chirc 18 hoi, trong d6 néu
rd tén I& hoi, nguon goc lich sir cua 1& hoi, pham vi,
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thoi gian, dia diém, chuong trinh, ndi dung 18 hoi;

Péi v6i 18 hoi tin ngudng duoge t6 chirc dinh ky nhung
c6 thay d6i vé ndi dung, thoi gian, dia diém so voi
trude, ndi dung vin ban dé& nghi khong néu lai ngudn
géc lich str cua 18 héi;

- Danh sach Ban tb chuc 18 hoi;

b) S6 lwong hd so: 01 (bo).

Thoi han giai quyét

20 ngay 1am viéc ké tir ngay nhan du hd so hop 1é:
- Ban T6n gido Thanh phé: 15 ngay.
- Uy ban nhan dan Thanh phé: 05 ngay.

Poi twong thue hién
TTHC

- Ca nhan.
- Td chire.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): S6 VHTT&DL Ha Nai,
Cong an Thanh phé, Uy ban nhan dan quén, huyén c6
lién quan.

Két qua thwc hién
TTHC

Vin ban chép thuan hodc khong chap thudn, néu rd ly
do khéng chip thuin (Khoan 4 Piéu 4 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghj t6 chure 18 hoi tin ngudng (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 2 Diéu 4 Nghi dinh
92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido ngay 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
Bo Noi vu;
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Mau B3
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... o, ngay......thang......nam......
PE NGHI TO CHUC LE HQI TIN NGUONG
KN Qs @ e
Tén co s& tin ngudng (chit in hoa): ........cooviiiiiiiiiii e
DA Chi: o,
Nguoi dai dién:
H(.), vatén: ... Tén goi khéc..; .................. Nam sinh., ............
Giay CMND s0:.......cueunenne Ngay Cap:......coeevenvennnnn. Noi cap:........
Dé nghi ve viéc to chirc 1€ hoi tin nguwong:
Tén !é ROTI. .o
Nguodn goc lich sur TR TP
Pham vi téNChﬁCZ ...................................................................
NOLAUNG I€ 0T, . oo e
Thoi gian té ChUC: .,
Pi1a di€m t0 ChUIC:. ...

Keém theo viin ban gom: chwong trinh 16 hi; danh sich Ban t6 chite 1é héi.

NGUOI PAI DIEN
(Ky, ghi rd ho #£€n)

@
@
3

) bia danh noi ¢6 co so tin ngudng.

) Uy ban nhan dan tinh, thanh phé tryc thudc Trung wong noi dién ra 1& hoi.

) Pbi voi 18 hoi tin ngudng duge td chirc dinh ky nhung ¢6 su thay déi vé noi dung,
thoi gian, dia diém so voi trude thi khong néu lai nguén géc lich st cua 18 hoi.
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2. Thii tuc: Cong nhan t6 chic tén gido c6 pham vi hoat dong chi yéu
trong mét tinh, thanh phé trwe thudc Trung wong.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phé Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban d& nghi cong nhén t6 chirc ton gido, trong d6
néu rd tén tén gi4o, tén td chirc dé nghi cong nhan, tén
giao dich qudc té (néu c6), ho va tén nguoi dai dién to
chue, sd lugng tin dd, pham vi hoat dong cua t6 chirc
tai thoi diém dé nghi, co cdu t6 chirc, tru s& chinh cua
t6 churc;
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- B4o céo tom tat qua trinh hoat dong cua t6 chirc tir
khi dugc cdp dang ky hoat dong ton gido;

- Gi4o ly, gido luat, 1& nghi;

- Hién chuong, diéu 16 cua to chure;

b) S6 lwong hd so: 01 (bo).

Thoi han giai quyét

30 ngay 1am viéc ké tir ngay nhan du hd so hop 1é:
- Ban T6n gido Thanh phé: 20 ngay.
- Uy ban nhan dan Thanh phé: 10 ngay.

Poi twong thue hién
TTHC

T6 chirc Ton giéo.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu ¢6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Quyét dinh cong nhan to chic ton gido (theo mdu),
hodc khong chap thuan, néu rd ly do khong chip thuan
(Piém b Khoan 3 Piéu 8 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pé nghi cong nhan to chirc ton gido (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

- Theo quy dinh tai Khoan 1 Piéu 8 Nghi dinh
92/2012/Nb-CP;

- L& t6 chirc clia nhitng ngudi co cung tin ngudng, c6
gi4o ly, gi4o luat, 1& nghi khong trai v4i thuan phong,
My tuc, loi ich cta dan tdc;

- C6 hién chuong, diéu 18 thé hién ton chi, muc dich,
duong hudng hanh dao gin bo véi dan toc va khong
trai voi quy dinh cia phap luat;

- C6 dang ky hoat dong ton gido va hoat dong ton gido
6n dinh;
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- CO truy s0, to chirc va nguoi dai dién hgp phap;

- C6 tén goi khong trling voi t8n goi cua to chirc ton
gido d4 dugc co quan nha nude c¢6 tham quyén cong
nhan.

- Phap Iénh Tin ngudng, ton gido ngay 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Can cir phap ly Chinh pht quy dinh chi tiét va bién phap thi hanh Phap
ciia TTHC Iénh Tin ngudng, ton gido;

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau A3
UY BAN NHAN DAN  CONG HOA XA HQOI CHU NGHIA VIET NAM
..... @ Poc 1ap — Tu do — Hanh phic
Sb:...... /Qb-UBND ... @.. ngay......thang......nam.........
QUYET PINH

Ve viéc cong nhan to chirc ton gido

CHU TICH UY BAN NHAN DAN ....... W

Can ci Luat T6 chirc Hoi dong nhan dan va Uy ban nhan dan ngdy 26
thang 11 nam 2003;

Can ct Dicu 16 Phap 1énh Tin ngudng, ton gido ngdy 18 thang 6 ndm 2004;

Cin ctr Diéu 8 Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 ciia Chinh
pht quy dinh chi tiét va bién phap thi hanh Phap lénh Tin ngudng, ton gido;

Xét dé nghi cua Giam dbc S¢ Noi vu,

QUYET PINH:

Piéu 1. Cong nhan t6 chirc ton gio:

Piu2. ....cooeevennnnnn ®) dwoc hoat dong ton gido theo quy dinh ctua phép
luat Viét Nam va theo Hién chuong, Diéu 1 d4 duoc co quan nha nuée co thim
quyén chip thuén.

Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan co
lién quan trong viéc thi hanh Quyét dinh)./.

N;zl'lnhgﬁ: 3 CHU TICH

- Nhu Diéu 3; . © A , )

Luw VT, . (Ky, ghi rd ho tén, dong dau)
@

) Uy ban nhan dén noi ¢6 thdm quyén ban hanh Quyét dinh.
) Pia danh noi ban hanh Quye¢t dinh cong nhan to chirc ton gido.
) Tén td chirc ton giao dugc cong nhan.

@
@
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Mau B6
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
........... @ ngay......thang......nam.......
PE NGHI CONG NHAN TO CHUC TON GIAO
KINh QUL @ e e,
TN t6 chirc (Chlt 0 H0A) ..+ eee e eee e e,
=] 0 ) o - Lo
Pé nghi cﬁn% nhén to chirc tén gido:
TEN O ChUe: e e e,
Tén giao dich quAC t& (MU CO):vvvvvnn e
Tru s chinh: ...
Nguoi dai dién:
Hovatén: .................. Tén goi khac............... Nam sinh.............
Gidy CMND 88:.......cou....... Ngay Cap:............ NOi AP
Chtrc vu trong t6 chirc (NEU COY:.ovvvn v,
Gidy chirng nhan dang ky hoat dong ton gido so:..../.... ngdy céap: ../..../
CO QUAIL CAP: e e e
SO THONE t A0 oot
Pham vi hoat dOng:. ... ..ot
CO CAU O CTC ...

Kém theo van ban gom: bdo c&o tom tat qud trinh hoat dong ciia t6 chire
ter khi dwoc cap dang ky hoat dong ton giao; giao ly, giao ludt, le nghi; hien
chwong, diéu I¢é cua to chirc.

TM. TO CHUC
(Ky, ghi rd ho #€n, chizc vu)

@

) Pia danh noi c6 tru s¢ chinh cua tb chirec.
(2

) Thu tuéng Chinh phu (d8i véi td chirc ¢6 pham vi hoat dong & nhiéu tinh, thanh phd
tryc thudc Trung wong); Uy ban nhan dan tinh, thanh phd tryc thudc Trung wong (ddi véi t6
chtrc ¢ Pham vi hoat dong chui yéu & mét tinh, thanh phé truc thuéc Trung wong).

9 Tén td chie da duge clp ding ky hoat dong ton gido (bing chit in hoa).
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3. Thii tuc: Chép thuén viéc thanh lap, chia, tich, sap nhip, hop nhit
t6 chirc ton gido truc thude (td chirc tén gido co s¢) ddi véi cac truong hop

theo quy dinh tai Khoan 2 Diéu 17 Phap 1énh tin ngudng, ton gido.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- C4 nhan, té chure giri ho so dén dia bd phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xac nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop thit lac hd so.

- Cé nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban dé nghi thanh lap, chia, tach, sap nhap, hop
nhét to chtrc ton gido truc thude phai néu rd nhitng noi
dung:

+ Tén t6 chtrc ton gido truc thudc du kién thanh lap;
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tén to churc ton giao truc thudce trude khi chia, tach, sap
nhip, hop nhat va du kién tén to chirc ton gido truc
thudc sau khi chia, tach, sap nhap, hop nhit;

+ Ly do thanh lap, chia, tach, sap nhap, hop nhit;

+ S6 luong tin d6 hién co tai thoi diém thanh lap; sb
luong tin do trude va sau khi chia, tch, sap nhap, hop
nhat;

+ Pham vi hoat dong ton giao;

+ Du kién noi dat tru s& cua td chic;

b) S6 lwong hd so: 01 (bo).

Thoi han giai quyét

20 ngay 1am viéc ké tir ngay nhan du hd so hop 1é:
- Ban T6n gido Thanh phé: 15 ngay.
- Uy ban nhan dan thanh phd Ha Noi: 05 ngay.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan cO thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Tén gido
Thanh phé;

¢) Co quan phdi hop (néu c¢6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Quyét dinh chép thuan td chirc tén gido truc thudc
(theo mdu), hodc khdng chip thudn, néu rd Iy do khdng
chiap thuin (Piém b Khoan 2 Piéu 10 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghi thanh lap chia, tach, sép nhap hop nhét to chirc
tén gi4o truc thudc (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Diéu 9 Nghj dinh 92/2012/ND-CP;
cht ¥ quy dinh cu thé theo tiung loai viéc véi nhiing
diéu kién tuong ung.




20 CONG BAO/Sé 07+08/Ngay 12-01-2015

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Can cw phap ly Chinh phu quy dinh chi tiét va bién phap thi hanh Phap
cia TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau A5

UY BAN NHAN DAN ..@ CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

Sé:......../.QD-UBND

QUYET PINH
Ve viéc chap thuan thanh lap to chirc ton gido co sé

CHU TICH UY BAN NHAN DAN ... @

Can ci Luat T6 chire Hoi dong nhan dan va Uy ban nhan dan ngdy 26
thang 11 nam 2003;

Can ct DBi€u 17 Phap 1énh Tin ngudng, ton gido ngay 18 thang 6 nam
2004;

Cin ct Diu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cuia
Chinh pha quy dinh chi ti€t va bién phap thi hanh Phap Iénh Tin ngudng, ton
giao; ,

Xét dé nghi cua Gidm doc S& Noi vy,

QUYET PINH:

LI TS

Piéu 2. ......... @) thudc hé théng t6 chirc cua ........... (3), duogc hoat dong
ton gido theo quy dinh cua phéap luat Viét Nam va theo Hién chuong, Dicu 1¢
cua.......? da duoc co quan nha nudce c6 thim quyén chap thuan.

Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan co
lién quan trong viéc thi hanh Quyét dinh)./.

Noi nhin: CHU TICH

- Nhu Diéu 2; Diéu 3; (Ky, ghi r0 ho tén, dong dcfu)
- Luu: VT, ...

1
2
3
4

) Uy ban nhan dan noi c6 tham quyén ban hanh Quyét dinh.
) Pia danh noi ban hanh Quyét dinh.
; Tén t6 chirc ton gido dé nghi cho thanh lap to chire ton gido co So.

(
(
(
®) Tén té chuc ton giao co so.



22

CONG BAO/S6 07+08/Ngay 12-01-2015

Mau A7

UY BAN NHANDAN ...’ CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap — Tu do — Hanh phic

ST /QD-UBND
...... @.... ngay......thang......nam... ...
‘ , QUYET PINH
Ve viéc chap thuan ...... ®) 16 chirc ton gido co sé

CHU TICH UY BAN NHAN DAN ...%)
Can ctr Luat To chitc Hoi dong nhan dan va Uy ban nhan dan ngay

26/11/2003;

Can ctr Di‘éu 17 Phap Iénh Tin ngudng, ton gido ngay 18/6/2004;
Céan cir Bicu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh ph

quy dinh chi tiét va bién phap thi hanh Phap Iénh Tin ngudng, ton gido;

Xét dé nghi cua Gidm doc S& Noi vy,

QUYET PINH:

Pidu 1. Chép thuan cho ....... @ duoc ...® 4 chuc ton g140 co sO.

Tén t6 chuc true khi .......... TR
Tén td chic sau khi ............ )
S6 luong tin do trudce khi . ... ) e
S6 luong tin do sau khi e
Pham vi hoat dOng:..........ooviiii e
I T S
piéu2.......0 thudc ........... (4), duoc hoat dong ton gido theo quy dinh

cua phap luat Viét Nam va theo Hién chuong, Diéu 18 cta......."» da duoc co
quan nha nudc cé tham quyén chap thuan.

Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan co

lién quan trong viéc thi hanh Quyét dinh)./.

Noi nhgn: CHU TICH
- Nhu biéu 2; ’ P o , £
Lww VT . (Ky, ghi rd ho tén, dong dau)

1
2

E Uy ban nhan dan noi c6 tham quyén ban hanh Quyét dinh.
@
(
(

Dia danh noi ban hanh Quyét dinh.

)
)
; Chia (hoic tach, sap nhap, hop nhét).
4
)

5

Tén t(f) chirc ton gido dé nghi cho chia (hodc tach, sap nhap, hop nhé‘g).
Tén t6 churc ton gido sau khi dugc chia (hodc tach, sap nhap, hgp nhat).
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... o, ngay......thang......nam......

PE NGHI THANH LAP TO CHUC TON GIAO TRUC THUQC

KINh QUL @ e,
Tén t0 chirc ton gido d¢ nghi thanh lap t6 chic ton gido truc thudc:
U SO oot
Deé nghi dwgc thanh 13p to chirc ton gido true thudc:

Kém theo dé nghi gom: danh sach dw kién nhitng nguoi dai dién t6 chirc
ton giao truc thugc khi dwoc thanh lap.

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, dong dau)

@ Pia danh noi 6 tru s& cua td chirc ton gi4o dé nghi thanh lap to chic ton gido tryc
thude.

@ Thu tuéng Chinh phii dbi voi viée thanh 1ap td chie ton gido truc thudc khong phai
la t6 chirc ton gido co so; Uy ban nhan dan tinh, thanh phd truc thudc Trung wong ddi vai viée
thanh lap t6 chic ton gido co so.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......
PE NGHI ...2 TO CHUC TON GIAO TRUC THUQC

Kinh giri: @ ... PP R
Tén to chire ton gido dénghi...................o.l. @ 5 chirc ton giao truc

U . o

U SO oot e

Pé nghi duge ...? t6 chirc ton gido trwe thudc:

Tén td chirc ton gido truc thude trude khi @ .. ...,
Tén td chirc ton gido truc thude sau khi @i,
LY 00 e e e
Pham vi hoat dOng ton gIA0:..........oovviiiiii e,
S6 lwong tin dd trude khi @ ...
S lwong tin dd sau khi @ ...,

Du kién noi dat tru sé cua to churc sau khi O

Kém theo dé nghi gom: danh sach dw kién nhitng nguoi dai dién t6 chirc
tdn giao truc thuoc.

TM. TO CHUC TON GIAO
(Ky, ghi r0 ho tén, dong dau)

@ Dia danh noi ¢6 tru sé cia td chic ton giao dé nghi chia (hoac tach, sap nhép, hop
nhat t chire ton gido truc thudc).

@ Chia (hodc tach, sap nhap, hop nhét).

®) Thi tuéng Chinh phi doi voi viée chia (hodc tach, sap nhap, hop nhat) td chic ton
gi4o truc thudc khong phai 13 to chic ton gido co so; Uy ban nhan dan tinh, thanh phé truc
thugc Trung wong ddi voi viée chia (hodc tach, sap nhap, hop nhit) t6 chirc ton gido co so.
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4. Tha tuc: Cap ding ky cho hdi doan tén gido c6 pham vi hoat dong &
nhiéu huyén, quén, thi x4, thanh phé trong mét tinh, thanh phé true thude

Trung wong.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Cé nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thue hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban dang ky, trong d6 néu rd tén td chuc ton giao
dang ky, tén hoi doan, ca nhan chiu trich nhiém vé
hoat dong cta hoi doan;
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- Danh sach nhitng nguoi tham gia diéu hanh hoi doan;
- Noi quy, quy ché hodc diéu 1& hoat dong cua hoi
doan, trong d6 néu rd muc dich hoat dong, hé thong to
chtrc va quan ly;

b) S6 lwong hd so: 01 (bo).

Thoi han giai quyét

20 ngay 1am viéc ké tir ngay nhan du hd so hop 1é:
- Ban T6n gido Thanh phé: 15 ngay.
- Uy ban nhan dan thanh phd Ha Noi: 05 ngay.

Poi twong thue hién
TTHC

T6 chuc Ton gido.

Co quan thuc hién
TTHC

a) Co quan cO thim quyén quyét dinh: Uy ban nhéan
dan Thanh pho;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh pho;

¢) Co quan phdi hop (néu ¢6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Gidy chting nhan dang ky Hoi doan ton gido (theo
mdu), hodc khong chap thuan, néu rd Iy do khong chap
thuan (Khoan 3 Piéu 12 Nghj dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Ping ky Hoi doan ton giéo (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 1 Piéu 12 Nghi dinh
92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau A8
S @ CONG HOA XA HQI CHU NGHIA VIET NAM
Sbi......... JGCN - ...@ Péc 1ap — Tu do — Hanh phiic
©)

GIAY CHUNG NHAN
Piang ky Hoi doan ton giao

Dugc hoat dong theo quy dinh cua phap ludt Viét Nam va theo ndi dung
dang ky d& duogc chap thuan./.

(Ky, ghi rd ho tén, dong dau)

@ Ban Tdn gido Chinh phu (dbi véi td chirc ¢6 pham vi hoat dong & nhidu tinh, thanh
phé truc thudc Trung wong); Uy ban nhan dan cip tinh (d6i véi t chirc ¢ pham vi hoat dong
& nhiéu huyén, quan, thi x4, thanh phd trong mét tinh); Uy ban nhan dan cip huyén (d6i véi to
chirc c6 pham vi hoat dong trong mot huyén, quan, thi x4, thanh phé thudc tinh).

@ viét tit tén co quan cip gidy chirng nhén.

®) Bia danh noi cap Gidy ching nhan.

® Thu truong co quan nha nude co tham quyén cp gidy chimg nhan ding ky hoat
dong ton gido.
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Mau B9
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc
......... @ ngay......thang......nam......

PANG KY HQI POAN TON GIAO

KINh QUL @ e

TO ChUC tON ZIAO: oot et e e e e e eee e
Tru sO Chinh: ...
DPing ky hoi doan ton giao véi ndi dung sau:

Tén giao dich qudc t& (MU CO): ovvvnee e
Muc dich hoat AOng: ... e

Ho vatén: ............... Téngoikhac.................. Nam sinh...............
Giay CMND so:............. Ngay CAp:....cccvve.... NOi CAP:..cvvvie .
Chtc vu, pham trat trong ton gido (N80 CO):..ovvnneiren i

Kém theo bdn dang ky gom: ndi quy, quy ché hodc diéu 1é hoat dong ciia
hoi doan; danh sach nhiing nguwoi tham gia dieu hanh hgi doan (ho #n, tén goi
khac, tuoi, giay CMND so, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi rd ho t€n, chizc vu)

@ Pja danh noi ¢6 tru so chinh cta td chie ton gido.

@ Ban Tén gi4o Chinh phu (d6i v6i hoi dodn ¢ pham vi hoat dong & nhiéu tinh, thanh
phé truc thudc Trung wong); Uy ban nhan dan tinh, thanh phd truc thudc Trung uong (d6i véi
Hoi doan c6 pham vi hoat dong & nhiéu huyén, quan, thi x4, thanh phé trong mot tinh); Uy
ban nhan dan huyén, quan, thi x4, thanh phd thudc tinh (d6i véi hoi doan co pham vi hoat
dong trong mot huyén, quén, thi x4, thanh phé thudc tinh).
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5. Thi tuc: Cip ding ky cho dong tu, tu vién hodc cac to chirc tu
hanh tap thé khac cé6 pham vi hoat déng & nhiéu huyén, quan, thi x4, thanh

phé trong mt tinh, thanh phd trwc thudc Trung wong.

Trinh tw thyc hién

A. Vi truong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp hd so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S Noi vu thanh phé Ha
Noi;

- B6 phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 chuc;

- C& nhan, t6 chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gui qua duong buu dién:

- Ca nhan, to chirc giri hd so dén dia bd phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, td chirc co trach
nhiém lién hé voi bo phan Tiép nhan va tra két qua dé
xé&c nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban T6n gi4o Thanh phé khéng chiu trach
nhiém trong trudng hop thit lac hd so;

- Céa nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
ciia buu dién thay cho Phiéu hen tra két qua trong
truong hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S& Noi vu thanh
phé Ha Noi.

Dia chi: 15 phd Quan Thanh, quan Ba Dinh, thanh ph
Ha Noi.

Ho so

a) Thanh phan ho so, bao gdm:

- Van ban dang ky, trong d6 néu rd tén dong tu, tu vién
hodc cac to chirc tu hanh tap thé khac, tru s& hodc noi
lam viéc, tén ngudi dimg dau dong tu, tu vién hodc to
chtre tu hanh tap thé khac;

- Danh sach tu si;

- Noi quy, quy ché hoic diéu 1¢ hoat dong, trong d6
néu rd tén chi, muc dich hoat dong, hé théng t6 chuc
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va quan 1y, co so vat chat, hoat dong x& hoi, hoat dong
quéc té (néu cb) cua dong tu, tu vién hoidc cac to chirc
tu hanh tap thé khac;

- Danh sach cac co s¢ tu hanh truc thuoc dong tu, tu
vién hodc cac t6 chirc tu hanh tap thé khac c6 xac nhan
ctia Uy ban nhan dan cdp x4 noi c¢6 co s¢ vé thuc trang
t6 chirc va hoat dong;

b) S6 lwong hd so: 01 (bd).

Thoi han giai quyét

20 ngay 1am viéc ké tir ngdy nhan du hd so hop 16:
- Ban Ton gido Thanh phé: 15 ngay.
- Uy ban nhan dan thanh phb Ha Noi: 05 ngay.

Poi twong thwe hién
TTHC

Céa nhan,
T4 chue.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phé;

¢) Co quan phdi hop (néu ¢6): Cong an Thanh phé.

Két qua thuwc hién
TTHC

Gidy chimg nhan ding ky DOng tu, tu vién, cac to chirc
tu hanh tap thé khac (theo mdu), hoic khong chép
thuan, néu rd ly do khong chip thuan (Khoan 2 Diéu
13 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

Mau don, miu to
khai

Ping ky Dong tu, tu vién hodc cac to chirc tu hanh tap
thé khac) (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton giao 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phép thi hanh Phap
Iénh Tin ngudng, ton gido;

- Thong tu s 01/2013/TT-BNV ngay 25/3/2013 cua
Bo No1 vu.
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Mau A9
----------------- @ CONG HOA XA HQI CHU NGHIA VIET NAM
- Doc 1ap — Tw do — Hanh phic
Sé:....../GCN-...?
®) ngay......thang......nam... ...
GIAY CHUNG NHAN
Ping ky............. ®
................................. O iiiiiieiiiiiiieeiiiiieeen.....Chimg nhén
TN .,
Tén giao dich qUOC t& (MU CO):. v e
TOnchi, muc dich:. .. ...
HE thONg 16 ChUC: .. .evee e,
Tru s6 hodc NOT LAM VICC: .. .ouuiniii i
Nguoi ding dau..
Ho vatén: ................. Tén goikhac.................. Nam sinh..............
Gidy CMND S6:............... Ngay Cap:......oeeevnn... Noicap:.........c......
Chirc vy, pham trat trong ton gido tai thoi diém dang ky (néu co):..........

Dugc hoat dong theo quy dinh cua phap luat Viét Nam va theo noi dung
dang ky d& dugc chap thuan./.

(Ky, ghi rd ho tén, déng dau)

@ Ban Ton gido Chinh phii (d5i v6i t6 chire cé pham vi hoat ddng & nhiéu tinh, thanh
pho tryc thuoc Trung wong); Uy ban phén dén cap tinh (d6i vo1i to chue co pham vi hqat déng
¢ nhicu huyén, quan, thi xd, thanh pho trong mét tinh); Uy ban nhéan dan cap huyén (doi véi to
chirc ¢6 pham vi hoat dong trong mot huyén, quan, thi xa, thanh phé thudc tinh).

@ viét tit tén co quan cip gidy chirng nhan.

®) Bia danh noi cép gidy ching nhan.

“) Dong tu, tu vién hoic cac td chirc tu hanh tﬁp thé khéc

®) Thy truong co quan nha nuge cd tham quyen cap gidy ching nhan dang ky hoat
dong dong tu, tu vién hodc cac to chirc tu hanh tap thé.
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Mau B10
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
........... @ noay......thang......ndm........

KINh QUL @, e,
TO ChUC tON ZIAO: .ot e
Tru SO ChINN: L.
Ping ky dong tu........ @:
TeN dONG tU D e
Tén giao dich QUAC t& (BT COY: «.vvnee et
TON Chi, MUC GICh: . .. e
Hé thdng t6 chlrc VA QUAN 1§ ..oove e,
Tru so hodc no1 1am VIEC: ..ot
Ngudi ding dau dong tu.....@:

Hovatén: .................. Téngoikhac.................. Nam sinh.............

Gidy CMND S8:......evveeeiinnn... Ngay cap:.............. Noi cp:...........

Chuec vu, phém trat ton giao (NEU CO): et

Kém theo ban ding ky gom: néi quy, quy ché hodc diéu 1é hoat dong;
danh sach tu si: (ho tén, tén goi khdc, tuéi, giay CMND s6, dia chi, nam vao tu);
danh sdch cac co so tu hanh triee thuoc co xac nhin cua Uy ban nhan dan cci'p
X3 Noi ¢6 co s6 vé thuc trang t6 chire va hoat déng.

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, chizc danh)

@
@

) bia danh noi ¢6 tru s¢ chinh.
) Dong tu, tu vién hodc cac to chirc tu hanh tap thé khac.

®) Ban Ton gi4o Chinh phu (déi v6i dong tu, tu vién c6 pham vi hoat dong & nhiéu
tinh, thanh phé truc thudc Trung wong); Uy ban nhan dan tinh, thanh phd tryc thuéc Trung
wong (dbi voi dong tu, tu vién c6 pham vi hoat dong & nhiéu huyén, quén, thi x4, thanh phd
trong mot tinh); Uy ban nhan dan huyén, quén, thi x4, thanh phd thudc tinh (d6i voi dong tu,
tu vién c6 pham vi hoat dong trong mot huyén, quan, thi x&, thanh phé thudc tinh).
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6. Thii tuc: Chép thuén viéc mé 16p boi dwong nhirng nguoi chuyén hoat

dong ton gido.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thuc gui bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong trudng hop thét lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Noi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban dé nghi m& 16p boi dudng nhing nguoi
chuyén hoat dong ton gido. Van ban d& nghi néu rd tén
16p, dia diém mo 16p, ly do mg 16p, thoi gian hoc, ndi
dung, chwong trinh, thanh phan tham du, danh sach
giang vién;
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b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du ho so hop 18é:
- Ban T6n gido Thanh phé: 10 ngay.
- Uy ban nhan dan thanh phb Ha Néi: 05 ngay.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): Cong an Thanh phd, S&
Giao duc va Pao tao.

Két qua thwc hién
TTHC

Vin ban chéap thuan, hoic khong chap thuan, néu rd Iy
do khong chap thuan (Khoan 2 Piéu 18 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pé nghi mé 16p bdi dudng nhitng ngudi chuyén hoat
dong ton gido (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh pht quy dinh chi tiét va bién phap thi hanh Phap
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B15
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... ™, ngay......thang......nam...

PE NGHI MO LOP BOI DUONG
NHUNG NGUOI CHUYEN HOAT PONG TON GIAO

Tru SO Chinh: ...

Pé nghi mé& 16p bodi duwdng nhimg nguoi chuyén hoat dong ton gio
Véi ngi dung sau:

TN LD e

Thanh Phan tham du: .......oo.eeee e e,

Kém theo dé nghi gom: chwong trinh hoc; danh sach giang vién (ho én, tén goi
kh&c, tuoi, dia chi, chirc vu, pham trdt ).

TM. TO CHUC TON GIAO
(Ky, déng dau, ghi rd ho tén, chirc vu)

@ Pja danh noi ¢6 tru s¢ chinh cta td chic ton gido.
@ Chu tich Uy ban nhén dan tinh, thanh phé tryc thudc Trung wong noi mé 16p.
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7. Thir tuc: Piang ky ngudi dwoc phong chirc, phong phim, bé nhiém,
bau cir, suy cir theo quy dinh tai Khoan 2 Diéu 19 Nghi dinh s6 92/2012/ND-CP.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai b phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc gtri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
x&c nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong trudng hop that lac ho so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhian va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quin Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban ding ky cia to chic ton gido, trong d6 néu
rd ho tén, pham trat, chirc vu va pham vi phu trach, tom
tat qua trinh hoat dong ton gido cua ngudi dugce ding
ky;

b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan du ho so hop 18é:
- Ban T6n gido Thanh phé: 05 ngay.
- Uy ban nhan dan thanh phb Ha Néi: 05 ngay.

Poi twong thue hién
TTHC

To6 chttc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Vin ban chap thuén.

Lé phi

Khéng.

MAiu don, mau to
khai

Ping ky ngudi duoc phong chirc, phong pham, bd
nhiém, bau ctr, suy cir (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

- La cdng dan Viét Nam, co tu cach dao duc tot;
- C6 tinh than doan két, hoa hop dan toc;
- Nghiém chinh chap hanh phép lut.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

........... ™, ngay......thang......nam.........

PANG KY NGUOI PUQC PHONG CHUC,
PHONG PHAM, BO NHIEM, BAU CU, SUY CU

KInh gtz @,

Tru SO ChInh: L.

Ping ky nguoi dwgc phong chirc, phong phim, bé nhiém, bau cir, suy
Cir voi ni dung sau:

TT | Hovatén | Téngei | Nam | Qué |Chicvu| Pham |Pham vi

khéac sinh quan trat phu
trong trach
ton gido
1
2
n

Dinh kém ban dang ky gom: tém tat qud trinh hoat dong t6n gido ciia nguoi dwege dang ky.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

@ Pia danh noi ¢ tru sé chinh cta td chirc ton giao.

@ Ban T6n gido Chinh phi (dbi voi cac truong hop phong chiic, phong phim, bd
nhiém, bau ctr, suy cir theo quy dinh tai Khoan 1 Diéu 19 Nghi dinh); Uy ban nhan dén tinh,
thanh phé tryc thudc Trung wong (ddi voi cac truong hop khong thude quy dinh tai Khoan 1
Diéu 19 Nghi dinh).
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8. Thit tuc: Tiép nhén thong bao cich chire, bdi nhiém chirc sic trong
ton gido thude trwomg hop quy dinh tai Khoan 2 Piéu 19 Nghi dinh s6

92/2012/ND-CP.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong trudong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Théng bao can néu rd ly do céach chire, bdi nhiém;
- Vin ban vé cach chire, bai nhiém;

b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Ban Ton gido
Thanh phé;
b) Co quan tryc tiép thyc hién TTHC: Ban Ton giao
Thanh phé.

Két qua thwc hién
TTHC

Trinh Uy ban nhan dan Thanh phé va luu hd so dé thuc
hién cong tac quan ly.

Lé phi

Khéng.

MAiu don, mau to
khai

Théng bao viéc cach chire, bdi nhiém churc sic, nha tu
hanh (theo mdu).

Yéu céu, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B18
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO
V& viée cach chire, bai nhiém chire sic, nha tu hanh

Tru sO Chinh: ...

Thong béo vé viéc cach chire, bai nhiém chire sic, nha tu hanh véi ndi
dung sau:

HO VA tEN: o Nam sinh...................

TN goi trong t0n 140 (NEU CO): .. evvee et el

Kém theo Thong b&o gom: vin bén Ciia t6 chire ton gido vé viéc cach chire, bai nhiém.
TM. TO CHUC TON GIAO
(Ky, déng dau, ghi rd ho tén, chirc vu)

@ Pia danh noi ¢6 tru sé chinh cta td chirc ton gido.

@ Ban Ton giao Chinh phu (déi v6i céc truong hop theo quy dinh tai Khoan 1 Diéu 19
Nghi dinh); Uy ban nhan dén tinh, thanh phé truc thudc Trung wong (d6i véi cac truong hop
khong thudc quy dinh tai Khoan 1 Biéu 19 Nghi dinh).
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9. Thi tuc: Piang ky thuyén chuyén noi hoat dong tén gido ciia chirc
sac, nha tu hanh vi pham phap luit vé ton giao.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai b phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc gtri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quin Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban ding ky, trong d6 néu rd ho tén, pham trat,
chie vu ton gido ciia ngudi duoc thuyén chuyén, 1y do
thuyén chuyén, noi thuyén chuyén di, noi thuyén
chuyén dén;

-Vin ban cua t6 chuc ton gido vé viéc thuyén chuyén;
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- So yéu ly lich c¢6 xac nhan ctia Uy ban nhan déan cap
X4 noi cu tra hop phap cia ngudi duoc thuyén chuyén;
b) S lwong hd so: 01 (bd).

Thoi han giai quyét

20 ngay 1am viéc ké tir ngay nhan du ho so hop 1é:
- Ban T6n gido Thanh phé: 15 ngay.
- Uy ban nhan dan thanh phd Ha Noi: 05 ngay.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan cO thim quyén quyét dinh: Uy ban nhan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Vin ban tra 10, néu khong chip thuan, néu rd ly do
khéng chap thuan (Khoan 3 Piéu 23 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Ping ky thuyén chuyén noi hoat dong ton gido cua
chuc séc, nha tu hanh (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

- Truong hop chic sic, nha tu hanh vi pham phép luat
vé ton gi4o da bi Chu tich Uy ban nhan dan c4p tinh xu
ly vi pham hanh chinh hodc da bi xir Iy vé hinh su,
trude khi thuyén chuyén noi hoat dong ton gido.

- Theo Khoan 1 Piéu 22 Nghi dinh 92/2012/NP-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/4/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh pht quy dinh chi tiét va bién phap thi hanh Phap
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B20
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

KN gL @ e e
Tén t6 chirc ton BIAOL .t
Tén giao dich quOC t& (MU CO):... ettt
Tru SO ChINN: L.

Ping ky thuyén chuyén noi hoat dong ton gido ciia chirc sic, nha tu
hanh véi ngi dung sau:

HO VA tEN: ... Nam sinh...............
Tén goi trong ton gido (MEU COYn e el
Gidy CMND 88:...........n.... NgaY CAP:.eeveeeiieeannn.. NOi CAp:..eeeevennn,
Chtc v, pham trAt (NEU CO): «..veeee e,
Noi thuyén chuyen 4 3
Noi thuyén chuyen QeI
LY dO thUYBN CRUYEI: ... oo e

Kem theo bdn dang ky gom: so yéu Iy lich ¢6 xdc nhan cia Uy ban nhdn dan
Xa, phuwong, thi tmn noi cw trii cia nguoi dwoc thuyén chuyén; van ban cia té
chite tén gido vé viéc thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

D1a danh noi c6 tru sé chinh cua t6 chirc ton gido.

2 Uy ban nhan dan huyén, quén, thi x, thanh phd thudc tinh noi chic sic, nha tu
hanh thuyen chuyén dén.
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10. Thia tuc: Chap thuin hoat ddng ton gido ngoai chwong trinh diing
ky hang nam cé sw tham gia cia tin dd ngodi huyén, quin, thi x&, thanh phd
thugc tinh hodc ngoai tinh.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua duong buu dién:

- Ca nhan, t6 chuc giri hd so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ Noi vu thanh
phé Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban dé nghi trong d6 néu rd tén hoat dong ton
gido, nguoi t6 chirc, du kién sd lugng nguoi tham duy,
noi dung hoat dong, thoi gian, dia diém dién ra hoat
dong, cac diéu kién bao dam;

b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du ho so hop 18:
- Ban Tén gido Thanh phd: 10 ngay.
- Uy ban nhan dan thanh phb Ha Noi: 05 ngay.

Poi twong thue hién
TTHC

T6 chuc Ton gido.

Co quan thuc hién
TTHC

a) Co quan cO thim quyén quyét dinh: Uy ban nhan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Vin ban chap thuan, néu khong chap thuan, néu rd ly
do khéng chap thuan (Khoan 3 Piéu 25 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghi hoat dong ton gio ngoai chuong trinh ¢4 dang
ky (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B22
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Tru SO CNINN: Lo e

D¢ nghi hoat dong ton gizo ngoai chwong trinh da diing ky v6i ni dung sau:

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

@ Pia danh noi c6 t chirc ton gi4o co so.

@ Uy ban nhan dan tinh, thanh phd truc thude Trung wong (d6i véi hoat dong ton gido
c6 sy tham gia ciia tin d6 ngoai huyén, quén, thi x4, thanh phé thudc tinh hoic ngodi tinh); Uy
ban nhan dan huyén, quan, thi x4, thanh phé thudc tinh (d6i v6i hoat dong ton gido co su tham
gia cuia tin do trong huyén, quan, thi x4, thanh phd thudc tinh).
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11. Thia tuc: Chép thuin to chirc hdi nghi thwong nién, dai hdi cia to

chire ton gidao khong thudc quy dinh tai Piéu 27, 28 Nghi dinh sb

92/2012/ND-CP.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- C& nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong trudong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phé Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban dé nghi, trong d6 néu rd tén té chirc ton gido,
ly do t6 chirc, dy kién thanh phan, sé luong nguoi tham
du, ndi dung, chuong trinh, thoi gian, dia diém t6 chirc
hoi nghi, dai hoi,
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- Bao céao hoat dong cua to chirc ton gido;

- Dy thao hién chuong, diéu 1& hodc hién chuong, diéu
18 sira doi (néu cd);

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan du ho so hop 18é:
- Ban T6n gi4o Thanh phd: 05 ngay.
- Uy ban nhan dan thanh phb Ha Noi: 05 ngay.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phd;

¢) Co quan phdi hop (néu c6): Cong an Thanh phé.

Két qua thwc hién
TTHC

Vin ban chip thuan, néu khong chip thuan, néu rd ly
do khong chap thuan (Khoan 2 Piéu 29 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghi t6 chirc Hoi nghi thuong nién, Pai hoi (theo
mau,).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B25
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phuc
......... @ ngay......thang......nam......

Pé nghi to chirc hdi nghi thwong nién, dai hdi véi ndi dung sau:
LY A0 0 ChTIC: .ot

TROL GIAN 10 CATIC: e e,

Dia diem t0 ChUC: « .. ov et

Du kién thanh phan tham du: ........oooniveie e

S6 lwong ngudi tham dur .......oeeii e,

Kém theo dé nghi gom: chwong trinh 16 chitc; bdo cdo hoat déng cua to
Chb?’c tén gi&o; du thao hién chirong, diéu 1¢é hodc hién chwong, diéu 1é sira doi
(néu co).

TM. TO CHUC TON GIAO
(Ky, déng dau, ghi rd ho tén, chirc vu)

@ Pia danh noi co try sé chinh cia td chirc ton gido.

@ Ban T6n giao Chinh phu déi véi t chirc ton gido td chire hoi nghi, dai hoi theo quy
dinh tai Diéu 28 Nghi dinh; Uy ban nhin dan tinh, thanh phé tryc thudc Trung wong ddi vai
t6 chirc ton gido t6 chirc hoi nghi, dai hoi theo quy dinh tai Didu 29 Nghi dinh.
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12. Thia tuc: Ping ky hién chwong, diéu 1¢ sira ddi ciia to chirc ton
gido quy dinh tai Piéu 29 Nghi dinh s6 92/2012/ND-CP.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gi4o, S& Noi vu thanh phé Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
x&c nhan trang thai hod so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban ding ky kém theo hién chuong, diéu Ié sira
d6i dén co quan Nha nudéce co tham quyén;

- Vin ban dang ky néu rd tén to chirc ton gido, nguoi
dai dién, ly do, n01 dung stra ddi hién chuong, diéu 1¢;
b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

07 ngay lam viéc ké tir ngay nhan du hd so hop 1é:
- Ban Ton gido Thanh phd: 04 ngay.
- Uy ban nhan dan thanh phb Ha Noi: 03 ngay.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan Thanh phé;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh ph.

Két qua thwc hién
TTHC

Vin ban chép thuan, néu khong chip thuan néu rd ly do
khéng chap thuan (Khoan 2 Piéu 30 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pang ky hién chuong diéu I¢ stra doi (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
[énh Tin ngudng, ton giao;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.




CONG BAO/S6 07+08/Ngay 12-01-2015 53

Mau B26
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

Kém theo ddng ky gom: Hién chwong, diéu Ié ciia t6 chirc tén gido da sira doi.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rb ho tén, churc vu)

@
@

) Pia danh noi ¢6 tru s¢ chinh cta td chirc ton gido.

) Ban T6n gido Chinh phu (dbi véi td chire ton gido hoat dong trong pham vi nhiéu
tinh, thanh phé truc thudc Trung wong); Uy ban nhan dan tinh, thanh phd tryc thuéc Trung
wong (d6i véi to chirc ton gido hoat dong chu yéu trong pham vi mét tinh, thanh phé truc
thudc Trung wong).
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13. Thii tuc: Chap thuin viéc té chire cudc 1€ dién ra ngoai co sé ton
gi4o cO sy tham gia ciia tin d6 dén tir nhiéu huyén, quan, thi x4, thanh phé
thudc tinh hodc tir nhiéu tinh, thanh phé trwe thudce Trung wong.

Trinh tw thyc hién

A. V6i trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua duong buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc gtri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chic cd trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy Xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Dinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban d& nghi, trong d6 néu rd tén cudc 18, nguoi
chu tri, ndi dung, chuong trinh, thoi gian, dia diém, quy
md, thanh phan tham du cudc 1&;

b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du hd so hop 18.
- Ban T6n gido Thanh phé: 10 ngay.
- Uy ban nhan dan thanh phb Ha Néi: 05 ngay.

Poi twong thue hién
TTHC

T6 chure Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan thanh phé Ha Noi;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phé.

Két qua thwc hién
TTHC

Vin ban chép thuan, néu khong chip thuan néu rd ly do
khéng chap thuan (Khoan 2 Piéu 31 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

DPé nghi t6 chirc cudc 1& ngodi co sé ton gido (theo
mau,).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly cua
TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B27
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
........... ™, ngay......thang......nam........

PE NGHI TO CHUC CUQC LE NGOAI CO SO TON GIAO

KINh QUL @ e,
Tén t6 chirc ton gido (Chit in N0A): ..eeevoee e
Nguoi dai dién:

HO VA tEN: L. Nam sinh...............

TN goi trong tdn Ei40 (NEU CO)....eevvn et

Chae Vi, PhAM T ...
Pé nghi t6 chirc cudc 18 ngoai co sé ton gido véi ndi dung sau:

Kém theo d@é nghi gom: chwong trinh 16 chire cudc Ié.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

@

( )Pia danh noi 6 tru so chinh cua td chie ton gido.
2

) Uy ban nhan dén tinh, thanh phé truc thudc Trung wong noi dién ra cudc 18 (d6i véi
cudc 18 co su tham gia cua tin dd dén tir nhiéu huyén, quan, thi x4, thanh phé thudc tinh hoic
tir nhiéu tinh, thanh phd truc thudc Trung wong); Uy ban nhan dan huyén, quan, thi x4, thanh
phd thudc tinh noi dién ra cudc 18 (d6i voi cude 18 co sy tham gia cua tin dd trong pham vi
mot quén, huyén, thi x4, thanh phé thudc tinh.



CONG BAO/S6 07+08/Ngay 12-01-2015 57

14. Tha tuc: Chap thuin viéc t6 chirc quyén gop cia co sé tin
ngudng, td chirc ton gido vrgt ra ngodi pham vi mot huyén.

Trinh tw thyc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- C4 nhan, té chure giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
x&c nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ Noi vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Van ban théng bao néu rd muc dich, pham vi, cach
thirc, thoi gian thuc hién quyén gop, co ché quan 1y,
cach thuc stir dung tai san duoc quyén gop;

b) S lwong hod so: 01(bo).
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Thoi han giai quyét

07 ngay lam viéc ké tir ngdy tiép nhan hd so hop 1¢.

Poi twong thue hién
TTHC

Co sé tin ngudng hodc td chirc ton giéo.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Ban Tén gido
Thanh phd;
b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phé.

Két qua thwc hién
TTHC

Vin ban chép thuan, néu khong chip thuan néu rd ly do
khéng chap thuan (Khoan 3 Piéu 36 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Thong bdo viéc t6 chuc quyén gép cia co so tin
ngudng, té chirc ton gido (theo mauw).

Yéu cau, diéu kién
thwe hién TTHC

- Co s6 tin ngudng, t6 chirc ton gido to chic quyén gop
trén co S& tw nguyén cia t chirc, ca nhan trong nudc
Vva to chuc, ca nhan ngoai nudc theo quy dinh cta phap
luat.

- Viéc t6 chirc quy@n gop cua co sd tin ngudng, to chirc
ton gido phai cong khai, rd rang muc dich sur dung va
trede khi quyén gop phai thong bao véi Uy ban nhan
dan cip tinh noi t6 chirc quyén gop.

- Khéng duoc loi dung viée quyén gop dé phuc vu loi
ich ca nhan hoac thuc hién nhitng muc dich trai phap
luat.

- Theo Khoan 4 Piéu 36 Nghi dinh 92/2012/NP-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton giao 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B30
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... o ngay......thang......nam......

THONG BAO
V& viée to chirc quyén gop ciia co so tin ngudng, to chire ton gido

KINh QUL @ e
Tén co sO tin ngudng, t& Chlrc 10N GIA0: .. .oevive e e,
DA G oo ——
Nguoi dai dién:

HO VA BN i e e e

Thong bao vé viée té chirc quyén gop véi ndi dung sau:

Muc dich quyen 00 o L TP
Pham Vi t0 ChiTc qUYBN GOP: ... .vve e ves e eee e e e et e e e e,
CaCh thlTC qUYBN QOP: ... . e et e e e e e e e e e e e e e
Thoi gian thye hién quy8n gOp:.........covviiiiiii
Co ché quan 1y, str dung tai San duoc qUYBN GOP:.....vv eeeeeeee e eee e eereeee e

NGUOI PAI DIEN
(Ky, ghi rd ho tén, chizc vu)

@ Pia danh noi co co s6 tin ngudng, t chire ton gido.

@ Uy ban nhan dan tinh, thanh phé tryc thuc Trung vong (d6i v6i truong hop 6 chirc
quyén gop vuot ra ngoai pham vi mot huyén); Uy ban nhan d4n huyén, quan, thi x4, thanh
phd thudc tinh (d6i véi truong hop t6 chiic quyén gop vuot ra ngoal pham vi mt xa nhung
trong pham vi mot huyén); Uy ban nhan dan x4, phuong, thi tran (d6i voi truong hop to chirc
quyén gop trong pham vi mot xa).
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15. Thii tuc: Chip thuan sinh hoat ton gido clia nguwoi nuée ngoai tai
co' s& ton giao hgp phap ¢ Viét Nam.

A. Vi truong hop ndp truc tiép tai tru so:

- C& nhan, t6 chirc ndp ho so tai bo phan Tiép nhan va
tra két qua, Ban Ton gi4o, S& Noi vu thanh phé Ha
Noi;

- B6 phan Tiép nhan va tra két qua tiép nhan ho so,
Viét phiéu hen cho c& nhan, t6 chuc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gui qua dudong buu dién:

- C4 nhan, to chirc giri hd so dén dia bo phan Tiép
nhin va tra két qua, Ban Tén gido, S& Noi vu thanh
phb Ha Noi theo hinh thirc giri bao dam;

Trinh tw thyc hién

- Sau 10 ngay lam viéc, ca nhén, t6 chic c6 trach
nhiém 1ién hé v4i bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai hd so (dién thoai: 04 37350071; 04
37347617). Ban Ton gi4o Thanh phé khong chiu trach
nhiém trong trudng hop that lac ho so;

- C4 nhan, t6 chtrc giir lai phiéu giri hodc gidy xac
nhan ciia buu dién thay cho Phiéu hen tra két qua trong
truong hop ndp truc tiép.

Qua duong buu dién hodc Tryc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gi4o, S& Noi vu thanh
Céch thirc thue hién | phd Ha Noi.

Dia chi: 15 ph Quan Thanh, quan Ba Dinh, thanh phé
Ha Noi.

a) Thanh phan hd so, bao gém:

- Vin ban d& nghi sinh hoat ton gido, trong d6 néu r
ho tén, qudc tich, ton gido cua nguoi dai dién; 1y do,
Ho so thoi gian, s6 lwong ngudi tham gia, co s ton gido du
kién dang ky sinh hoat;

- Ban sao c6 chung thyc gidy to ching minh viéc cu
trd hop phap tai Viét Nam ctia nguoi dai dién;




CONG BAO/S6 07+08/Ngay 12-01-2015

61

- Vin ban dong ¥ cua t6 chirc ton gido co s¢ hop phap
noi nhém ngudi nudc ngodi du kién sinh hoat ton
giao;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

25 ngay 1am viéc ké tir ngdy nhan du hd so hop 1¢:
- Ban T6n gido Thanh phé: 15 ngay.
- Uy ban nhan dan thanh phd Ha Noi: 10 ngay.

Poi twong thwe hién
TTHC

T6 chuc Ton gido.

Co quan thuc hién
TTHC

a) Co quan co tham quyén quyét dinh: Uy ban nhan
dan thanh phé Ha Noi;

b) Co quan tryc tiép thuc hién TTHC: Ban Ton gido
Thanh phé;

d) Co quan phdi hop: Cong an Thanh phé.

Két qua thuc hién
TTHC

Vin ban chap thuan, néu khong chép thuan néu rd ly
do khdng chip thuin (Khoan 3 Piéu 40 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

Mau don, miu to
khai

DPon dé nghi sinh hoat ton gi4o cua ngudi nudc ngoai
tai co s& tOn gi4o hop phap & Viét Nam (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Nguoi nude ngoai sinh hoat ton giao tai Viét Nam phai
tuan thu cac quy dinh ctia Nghi dinh s6 92/2012/ NB-
CP ngay 08/11/2012 cua Chinh phu quy dinh chi tiét
va bién phap thi hanh Phép Iénh Tin ngudng, ton gido
va cac van ban phap luat cé lién quan.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phii quy dinh chi tiét va bién phap thi hanh Phap
Iénh Tin ngudng, ton gido;

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua
Bo No1 vu.
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Mau B35
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... ™, ngay......thang......nam......

PE NGHI SINH HOAT TON GIAO CUA NGUOINUOC NGOAI
TAI CO SO TON GIAO HQP PHAP O VIET NAM

Kinh guri: @
Nguoi dai dién:

Hovatén: ..........ooeneee. Tén goikhac................. Nam sinh.........

Quobctich: ...l TON GIA0: o

Pé nghi sinh hoat ton gido ciia ngudi nwée ngodi tai co sé ton gido
hop phap ¢ Viét Nam véi ni dung sau:

Kém theo d@é nghi gom: ban sao cé ching thuwc gidy to chirng minh viéc cur
trl hop phap tai Viét Nam ciua nguwoi dai dién; van ban dong y cua to chirc ton
gido co co s6 hop phdap noi nhom nguoi nudc ngodi du kién sinh hoat tén gido.

NGUOI PAI DIEN
(Ky, ghi rd ho #&n)

) Pia danh noi dang ky sinh hoat t6n gio.
@ Uy ban nhan dan tinh, thinh phé truc thudc Trung wong noi ¢6 co s& ton gido hop
phap ma ngudi nudce ngodi chon lam dia diém sinh hoat ton gido.
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16. Thii tuc: Céap ding ky hoat dong ton gido cho to chirc c6 pham vi
hoat dong chii yéu ¢ mét tinh, thanh phé true thudc Trung wong.

Trinh tw thyc hién

A. Vi trudong hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai b phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
NoOi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- C& nhan, to chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S Noi vu thanh phd Ha
Noi theo hinh thirc gtri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong truong hop that lac hd so;

- Ca nhan, to chtrc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Nbi.

Dia chi: 15 phd Quan Thanh, quin Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Van ban dang ky hoat dong ton gido, trong dé néu rd
tén tdn gi4o, tén té chuc, ho va tén nguoi dai dién t6
chire, noi cu tra, ngudn gde hinh thanh, qué trinh phéat
trién ¢ Viét Nam, ton chi, muc dich, co ciu td churc,
pham vi hoat dong, du kién noi dat tru s& chinh;
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- Gi4o ly, gido luat, I& nghi;

- Danh sach dy kién nhitng nguoi dai dién t6 chirc
duoc Uy ban nhan dan cap x4 noi cu tri hop phéap xac
nhan;

- S6 lwong ngudi tin theo;

b) Sé lwong hd so: 01 (bd).

Thoi han giai quyét

30 ngay 1am viéc ké tir ngay nhan du hd so hop 1é.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Ban Tén gido
Thanh phd;

b) Co quan truc tiép thuc hi¢gn TTHC: Ban Ton gido
Thanh phd;

d) Co quan phdi hop: Cong an Thanh phé.

Két qua thwc hién
TTHC

Gidy chung nhan ding ky hoat dong ton gido (theo
mdu), néu khong chap thuén néu rd Iy do khéng chap
thuan (Khoan 3 Piéu 6 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pon diang ky hoat dong ton giéo (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

- C6 sinh hoat t6n gidao on dinh tir 20 nam tré 18n ké tir
ngdy dugc Uy ban nhan dan cdp x& chap thudn sinh
hoat ton giao, khong vi pham cac quy dinh tai Khoan 2,
Piéu 8 va Piéu 15 Phap lénh, tin ngudng, ton gido.

- LA t6 chirc ctia nhitng nguoi cd cling niém tin; ¢ gido
ly, gido luat, 1& nghi, duong huéng hanh dao va hoat
dong gin bo vai dan toc, khong trai v6i thuan phong,
my¥ tuc va quy dinh ctia phap luat.

- Khéng thudc t6 chuac ton gido dd duge co quan Nha
nuée co tham quyén cong nhan.

- Tén goi cua to chirc khong trling véi tén cac to chirc
ton giao da duoc co quan Nha nudc c¢6 thim quyén
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cdng nhan hoac tén cac danh nhan, anh hung dan toc.

- C6 dja diém hop phéap dé hoat dong ton gido.

- C6 nguoi dai dién la cong dan Viét Nam, c6 nang luc
hanh vi dan sy ddy du, co uy tin trong to chic va
nghiém chinh chap hanh phép lut.

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Can cu phap ly Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
cua TTHC Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau Al

oo @ CONG HOA XA HQI CHU NGHIA VIET NAM

Sé:....../GCN-.....? Poc 1ap — Tu do — Hanh phiic
B ngay......thang......nam......
GIAY CHUNG NHAN
Pang ky hoat dong ton gido
..................... O i ................chiongnhan:

TEN 6 Chtre (ChT 10 H0A) v e e e et
Tén giao dich qUOC t& (MU CO):uvv ivvr et e e e,
Ngudn gbc hinh thanh, qué trinh phat trién tai Viét Nam:............................
Ton chi, muc dich hoat ONg:...........coiiiiii e
Pham vi hoat AOng:....cooee et e e e e e e e e e e
CO CAU O CHTIC: ... e
Tru SO ChINN . .o

Dugce hoat dong ton gido theo quy dinh cua phap ludt Viét Nam va theo
noi dung dang ky da dugc chap thuan./.

Noi nh.dn: ......... (4)
R (Ky, ghi r ho tén, déng diu)
Luu: VT,

@ Ban Tén gi4o Chinh phu (ddi vé6i to chirc ton gido co pham vi hoat dong & nhiéu
tinh, thanh phé tryc thudc Trung wong); S& Noi vu (ddi voi to chirc ton gido c6 pham vi hoat
dong chit yéu ¢ mot tinh, thanh phd truc thugc Trung uong).

@ viét tit tén co quan cip ding ky hoat dong ton gido.

®) Pia danh noi cap Gidy chirng nhan ding ky hoat dong ton gido.

@ Tha truong co quan nha nude co thim quyén cap dang ky hoat dong ton gido.
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Mau B5
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
.......... @ ngay......thang......nam... .....

PANG KY HOAT PONG TON GIAO

KINh QUL @ e e
TeNtd chire: @ e
JIC=] 0 0] o - Lo
Dang ky hoat dong ton gido véi ngi dung nhu sau:

Nguoi dai dién:

Hovatén: .................... Téngoikhac.................. Nam sinh............
Glay CMND $O:..uvueveea, Ngay Cap:......oeeven. Noi CAp:...eeennnnn...

Nguon gde hinh thanh:.. ... ... e e e e
TOnchi, muc dich:........ooooii i,
Pham vi hoat d0ng:.............ooiiii
CO CAU O CTC ... e,
S6 lugng ngurol tin theo:..... ...
Du kién noi dat tru sO chitth:. . .....oooe e,

Kem theo van ban gom gido 1y, gido ludt, 16 nghi; qua trinh phat trién ¢
Viét Nam; danh sach dy kién nhitng ngwoi dai dién t6 chire duoc Uy ban nhdn
dan cdp x& noi cu trii xdc nhdn (ho én, tén goi khdc, tuéi, s6 Gidy CMND, dia
chi).

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

) Pia danh noi dang ky hoat dong ton gido.

%) Ban T6n gido Chinh phu (d6i véi t& chirc ¢6 pham vi hoat dong & nhiéu tinh, thanh
phé truc thuoc Trung wong); S& Noi vu (dm véi to chirc ¢o pham vi hoat dong chu yeu 0 mot
tinh, thanh phé tryc thudc Trung uong).

®) Tén t chue dang ky hoat dong ton gido.
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17. Thia tuc: Tiép nhdn va gidi quyét ding ky nguoi di hoc & nuéc

ngoai vé dwogc phong chirc, phong pham, bo nhiém, bau cir, suy cir.

Trinh tw thyuc hién

A. Vi trudng hop ndp truc tiép tai tru so:

- Ca nhan, t6 chirc ndp ho so tai bd phan Tiép nhan va
tra két qua, Ban Ton gido, S& Noi vu thanh phé Ha
Noi;

- B phan Tiép nhén va tra két qua tiép nhén hd so, Viét
phiéu hen cho ¢4 nhan, t6 churc;

- Ca nhan, t6 chirc nhan két qua giai quyét TTHC theo
phiéu hen;

B . Vi truong hop gt qua dudng buu dién:

- Ca nhan, t6 chuc giri ho so dén dia bo phan Tiép nhan
va tra két qua, Ban Ton gido, S& Noi vu thanh phd Ha
Noi theo hinh thirc giri bao dam;

- Sau 10 ngay lam viéc, ca nhan, t6 chirc c6 trach
nhiém lién hé véi bd phan Tiép nhan va tra két qua dé
xé&c nhan trang thai ho so (dién thoai: 04 37350071; 04
37347617). Ban T6n gido Thanh phd khéng chiu trach
nhiém trong trudng hop thét lac ho so;

- Ca nhan, to chirc giir lai phiéu giri hodc gidy xac nhan
cia buu dién thay cho Phiéu hen tra két qua trong
trudng hop ndp truc tiép.

Cach thire thwe hién

Qua duong buu dién hodc Truc tiép tai bo phan Tiép
nhan va tra két qua, Ban Ton gido, S¢ No6i vu thanh
phd Ha Noi.

Dia chi: 15 phd Quan Thanh, quan Ba Pinh, thanh phé
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban ding ky cia t6 chic ton gido, trong d6 néu
rd ho tén, pham trat, chirc vu va pham vi phu trach, tom
tit qua trinh hoat dong ton gido cua ngudi dugce ding
ky;

b) S lwong hd so: 01 (bd).
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Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Ban Ton gido
Thanh phd;
b) Co quan truc tiép thuc hién TTHC: Ban Ton gi4o
Thanh phé.

Két qua thwc hién
TTHC

Vin ban chap thuan.

Lé phi

Khéng.

MAiu don, mau to
khai

Pé nghi phong chirc, phong pham, bd nhiém, bau cir,
suy ctr ¢6 yéu td nudc ngoai (theo mdu).

Yéu céu, diéu kién
thwe hién TTHC

Khéng.

Can cit phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B17
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......
PE NGHI PHONG CHUC, PHONG PHAM,
BO NHIEM, BAU CU, SUY CU CO YEU TO NUOC NGOAI
Kinh gtri: Ban Ton gido Chinh phu.
TEn t6 chirc ton @ido A& NENi:........oooviiiis e e e
Tén giao dich quic t& (MU CO):..v et
Tru sO Chinh: ...
D¢ nghi phong chiic, phong pham, bo nhiém, bu cik, suy cir v6i ndi dung sau:
TT| Hova | Téngoi |Nim | Qué | Chirc | Phim | Ly do dé | Pham vi
tén khac | sinh | quan | vu trat nghi phu
trong trach
ton giao
1
2
n

Kém theo bdn dé nghi gom: tém tit qua trinh hoat déng tén gido ciia

ngueoi dirge dé nghi.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

@ bia danh noi c6 tru s& chinh cua t6 chire ton gido
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B. CAC THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA UY BAN NHAN DAN CAP HUYEN

1. Thi tuc: Cap ding ky cho hdi doan ton giao c6 pham vi hoat dong
trong mét huyén, quén, thi x4, thanh phé thuc tinh.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi xa.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban dang ky, trong d6 néu rd tén td chuc ton giéo
dang ky, tén hoi doan, c& nhan chiu trach nhiém vé
hoat dong cua hoi doan;

- Danh sach nhitng nguoi tham gia diéu hanh hoi doan;
- Noi quy, quy ché hodc diéu 1& hoat dong cua hoi
doan, trong d6 néu rd muc dich hoat dong, co clu to
chirc va quan ly;

b) Sé lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du hd so hop 18.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Gidy chimg nhan ding ky Hoi doan (theo mdu), néu
khéng chap thuan néu rd ly do khdng chap thuan
(Khoan 3 Piéu 12 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pon diang ky Hoi doan (theo mdu,).




72

CONG BAO/S6 07+08/Ngay 12-01-2015

Yéu céu, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 1 Piéu 12 Nghi dinh
92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
Bo NoOi1 vu.
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Mau A8
S @ CONG HOA XA HQI CHU NGHIA VIET NAM
Sbi........ /GCN - ...@ Péc lap — Tu do — Hanh phiic
......... ®) ngay......thang......nam......
GIAY CHUNG NHAN

Piang ky Hoi doan ton giao

Tén hoi doan (ChTE 1N N0@): ... viee et et e e e e e e e e e e aea s
Tén giao dich qUOC t& (MU CO):. vt
Muc dich hoat AONE: ..o
Co céu t chirc va quan ly ..................................................................
Nguoi chiu trach nhiém vé hoat dong cta hoi doan:
Ho vatén: ................. Téngoikhac.................. Nam sinh..............
Gidy CMND sb:............ Ngay Cap:....c..oevenn.. NOL CAP:.eeeeeeenn.
Chuc vu, pham trat trong ton gido (N80 CO):..ovvvneeeen e e
Puoc hoat dong theo quy dinh ctia phap luat Viét Nam va theo ndi dung
dang ky d4 duoc chap thuan./.

(Ky, ghi rd ho tén, déng dau)

Y Ban Ton gido Chinh phu (ddi véi td chirc ¢6 pham vi hoat dong & nhidu tinh, thanh
phé truc thudc Trung wong); Uy ban nhan dan cip tinh (d6i véi t chirc ¢ pham vi hoat dong
& nhiéu huyén, quan, thi x4, thanh phd trong mét tinh); Uy ban nhan dan cip huyén (d6i véi to
chic co ]'Syham vi hoat dong trong mot huyén, quan, thi xd, thanh ph thudc tinh).

2 Vlet tat tén co quan cap gidy ching nhan.

D1a danh noi cip Gidy chimg nhan.
Y Thu truong co quan nha nude co tham quyén cip gidy chirmg nhan ding ky hoat
dong ton giéo.
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Mau B9
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PANG KY HQI POAN TON GIAO

KN gL e,
TO ChUC tON ZIAO: e,
Tru sO Chinh: ...
Ping ky hi doan ton gido véi ndi dung sau:
Tén hoi doan (Chu: R
Tén giao dich quOC t& (MU CO): - .vvvneee e,
Muc dich hoat AONE: ... ..o

Nguoi chiu trach nhiém vé hoat dong cua hoi doan:

Ho vatén: ..... PRTTPR Tén goi khac.................. Namsinh...............
Gidy CMND s:............. Ngay Cap:....cccvve.... Not1cap:....ovvveeenennnn.
Chuc vu, pham trat trong t0n gido (MU CO):..vvnneeren i

Kém theo bdn dang ky gom: ndi quy, quy ché hodc diéu 1é hoat dong ciia
hoi doan; danh sach nhiing nguwoi tham gia dieu hanh hgi doan (ho #n, tén goi
khac, tuoi, giay CMND so, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi rd ho #€n, chic vu)

D1a danh noi c6 try s chinh cua to chirc ton glao

2) Ban Ton giao Chinh phi (d6i véi hoi doan co pham vi hoat dong ¢ nhiéu tinh, thanh
phé tryc thudc Trung uong) Uy ban nhan dan tinh, thanh phé tryc thudc Trung uong (d6i v6i
Hoi doan c6 pham vi hoat dong & nhiéu huyén, quén, thi x4, thanh phd trong mét tinh); Uy
ban nhan dan huyén, quan, thi x4, thanh phd thudc tinh (d6i véi hoi doan cd pham vi hoat
dong trong mot huyén, quén, thi x4, thanh phé thudc tinh).
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2. Thii tuc: Cip ding ky cho dong tu, tu vién hodc cac to chirc tu
hanh tap thé khic c6 pham vi hoat dong trong mot huyén, quan, thi x3,

thanh phé thude tinh.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhén dan quén, huyén, thi x4,

Ho so

a) Thanh phan hd so, bao gém:

- Van ban dang ky, trong d6 néu rd tén dong tu, tu vién
hodc céc to chirc tu hanh tap thé khac, tru s¢ hoic noi
lam viéc, tén ngudi dimg dau dong tu, tu vién hoic cac
t6 chtrc tu hanh tap thé khac;

- Danh sach tu si;

- Nbi quy, quy ché hoic diéu 1¢ hoat dong, trong dé néu
rd ton chi, muc dich hoat dong, hé théng to chirc va
quan ly, co sd vat chét, hoat dong x& hoi, hoat dong
qudc té (néu c6) cua dong tu, tu vién hoidc cac to chirc
tu hanh tap thé khac;

- Danh sach cac co s¢ tu hanh truc thuéc dong tu, tu
vién hodc cac to chuc tu hanh tap thé khac c6 xac nhan
cta Uy ban nhan dan cip x4 noi ¢6 co s& vé thyc trang
t6 chtrc va hoat dong;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du hd so hop 18.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.
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Két qua thwc hién
TTHC

Gidy chung nhan DPang ky Dong tu, tu vién hoic cac to
chizc tu hanh tap thé khac (theo mdu), néu khong chap
thuan néu ré ly do khdng chip thuan (Khoan 2 Diéu 13
Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pon diang ky Dong tu, tu vién hodc cac to chuc tu hanh
tap thé khac (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton giao;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau A9

----------------- @) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

GIAY CHUNG NHAN
Ping ky............. ®

1=

Tén giao dich qUOC t& (MU CO):. vt

TOn chi, muc dich:. .. ..o,

HE thONg 16 ChUC: .. .evee e,

Tru so hodc noi lam Vlec ...................................................................
Ngu:orl du:ng dau..

Dugc hoat dong theo quy dinh cua phap luat Viét Nam va theo noi dung
dang ky d& dugc chap thuan./.

(Ky, ghi rd ho tén, déng diu)

Y Ban Ton gido Chinh phu (d8i voi td chirc c6 pham vi hoat dong & nhidu tinh, thanh
phé truc thudc Trung wong); Uy ban nhan dan cip tinh (d6i véi t chirc co pham vi hoat dong
& nhiéu huyén, quan, thi x4, thanh phd trong mot tinh); Uy ban nhan dan cip huyén (ddi véi to
chie co 2I'S)ham vi hoat dong trong mot huyén, quén, thi x4, thanh ph thudc tinh).

Viét tit tén co quan cap gidy ching nhan.
Dia danh noi cép giay chimg nhén.
Dong tu, tu vién hodc cac t6 chirc tu hanh tap thé khac.
Thu truong co quan nha nudce co tham quyen cap gidy ching nhan dang ky hoat
dong dong tu, tu vién hodc cac to chirc tu hanh tap thé.

3)
4)

(
©)]
Q]
®)
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Mau B10
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
........... o ngay......thang......nam

KINh QUL @ e e,
TO ChUC tON ZIAO: .o e
Tru SO ChINN: L. i e e e
Ping ky dong tu........ @:

TeN dONG tU D e e
Tén giao dich quOC t& (MU CO): - .vvvnee e,
Ton Ch1 muc dlch ...........................................................................

Tru so hodc no1 1am VIEC: .. ...t
Ngudi ding dau dong tu.....@:
Hovatén: .................. Téngoikhac.................. Nam sinh.............

Chuec vu, phém trat ton giao (NEU CO): et

Kém theo ban ding ky gom: néi quy, quy ché hodc diéu 1¢é hoat ddng;
danh sach tu si: (ho @n, tén goi khdc, tuéi, gidy CMND sé, dia chi, ndm vao tu);
danh sach cdc co so tu hanh truc thugc co xdac nhan cua Uy ban nhdn dén cdp
X4 Noi ¢6 co s& vé thuc trang t6 chirc va hoat dong.

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, chirc danh)

@ bia danh noi ¢6 tru s¢ chinh.

@ Dong tu, tu vién hodc cac to chirc tu hanh tap thé khac.

®) Ban Ton gi4o Chinh phu (déi v6i dong tu, tu vién c6 pham vi hoat dong & nhiéu
tinh, thanh phé truc thudc Trung wong); Uy ban nhan dan tinh, thanh phd tryc thuoc Trung
wong (dbi voi dong tu, tu vién c6 pham vi hoat dong & nhiéu huyén, quén, thi x4, thanh phd
trong mot tinh); Uy ban nhan dan huyén, quén, thi x4, thanh phd thudc tinh (d6i voi dong tu,
tu vién c6 pham vi hoat dong trong mot huyén, quan, thi x&, thanh phé thudc tinh).
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3. Thii tuc: Tiép nhin thong bao thuyén chuyén noi hoat dong ton gido
ciia chire séic, nha tu hanh.

Trinh tw thyc hién

- C4 nhan, t6 chtrc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, t6 chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi xa.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban thong bao, trong d6 néu rd ho tén, pham trat,
chie vu ton gido ciia ngudi duoc thuyén chuyén, 1y do
thuyén chuyén, noi hoat dong ton gio trudc khi thuyén
chuyén, noi thuyén chuyén dén;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

01 ngay 1am viéc ké tir ngay nhan du hd so hop 1é.

Poi twong thue hién
TTHC

T6 chuc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Luu hd so (dé biét).

Lé phi

Khéng.

MAiu don, mau to
khai

Thong bao viéc thuyén chuyén noi hoat dong ton giao
cua chuc sac, nha tu hanh (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

Theo Khoan 1 Diéu 22 Nghi dinh 92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
Bo NoOi1 vu.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO
Vé viéc thuyén chuyén noi hoat dong ton gido ciia chirc sic, nha tu hanh

KINh QUL @ e e
TN 10 ChTC tON ZIAO: . vevee ettt

Tru SO ChINN: L.

Thong b&o vé viéc thuyén chuyén noi hoat dong ton gido ciia chirc
sac, nha tu hanh véi ndi dung sau:

HoO VA 1N o Nam sinh.............
TN goi trong ton 140 (AU CO): ... evven e e
Gidy CMND S0:....vw v, Ngay CAp:...oevveeeennn.... Noicap:............

TM. TO CHU'C TON GIAO
(Ky, dong dau, ghi rd ho 18n, chire vi)

® Pia danh noi c6 try s¢ chinh cua té chirc ton gido.
@ Uy ban nhan dan huyén, quan, thi xa, thanh pho thudc tinh noi chirc sac, nha tu
hanh hoat dong ton gido trudc khi thuyén chuyeén.
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4. Thi tuc: Piang ky thuyén chuyén noi hoat dong ton gido ciia chic

sic, nha tu hanh.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
x4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi x4a.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban ding ky, trong d6 néu rd ho tén, pham trat,
chie vu ton gido ciia ngudi duoc thuyén chuyén, 1y do
thuyén chuyén, noi thuyén chuyén dén;

- Vian ban cua t chirc t6n gido vé viéc thuyén chuyén;
- So yéu Iy lich ¢6 xac nhan ciia Uy ban nhan déan cép
X4 noi cu tra hop phap cia ngudi duoc thuyén chuyén;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;

b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chap thuan (Khoan 2 Piéu 23 Nghi dinh
92/2012/Nb-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Ping ky thuyén chuyén noi hoat dong tén gido cua
chuc séc, nha tu hanh (theo mdu).
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Yéu céu, diéu kién
thwe hién TTHC

Theo Khoan 1 Biéu 22 va Khoan 1 Diéu 23 Nghi dinh
92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau 20
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

KN gL @ e
TEN 10 ChC tON @IAO: ...ttt e e e e,

Tru SO ChINN: L.
Ping ky thuyén chuyeén noi hoat dong ton gidao cia chire siac, nha tu
hanh véi ngi dung sau:

HO VA tEN: . Nam sinh...............
Tén goi trong ton gido (n€u co):... ..... P e
Giay CMND s0:......c.cuvnnnnne Ngay Cap:...c.oovevverinnnnn... Noicap:...ccovvuvnnn..

Kém theo bdn ding ky gom: so yéu Iy lich c6 xdc nhdn cua Uy ban nhdn
dan xa, phuong, thi tran noi cu trii ciia nguoi dwoc thuyén chuyén, van ban ciia
to chirc ton gido ve viéc thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chuc vy)

@ Pia danh noi c6 tru s¢ chinh ctia td chirc ton gido.
@ Uy ban nhan dan huyén, quan, thi x4, thanh phd thudc tinh noi chic sic, nha tu
hanh thuyén chuyén dén.
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5. Thit tuc: Chip thuin hoat dong ton gido ngoai chwong trinh ding
ky hang nam cé sw tham gia ciia tin do trong huyén, quén, thi x&, thanh phé

thugc tinh.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi xa.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban néu rd tén hoat dong ton gido, ngudi td chc,
du kién sd lugng nguoi tham du, ndi dung hoat dong,
thoi gian, dia diém dién ra hoat dong, cac diéu kién bao
dam;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

Poi twong thue hién
TTHC

T6 chuc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;

b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chap thuan (Khoan 3 Piéu 25 Nghi dinh
92/2012/Nb-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghi hoat dong ton gio ngoai chuong trinh ¢4 dang
ky (theo mdu).
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Yéu céu, diéu kién

Khéng.
thwe hién TTHC

- Phap Iénh Tin ngudng, ton giao 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Cin cir phap ly Chinh phu quy dinh chi tiét va bién phap thi hanh Phap
ciia TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua

B0 No1 vu.
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Mau B22
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Tru sO Chinh: ...

D¢ nghi hoat dong ton gido ngoai chuong trinh d4 ding ky v6i ndi dung sau:

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho én, chirc vu)

@ Pja danh noi ¢6 t§ chirc ton giao co so.

@ Uy ban nhan dan tinh, thanh phd truc thude Trung wong (d6i voi hoat dong ton gido
c6 sy tham gia ciia tin d0 ngodi huyén, quén, thi x4, thanh phd thudc tinh hodc ngodi tinh); Uy
ban nhan dan huyén, quan, thi x4, thanh phé thudc tinh (d6i v6i hoat dong ton gido co su tham
gia cuia tin do trong huyén, quan, thi x4, thanh phé thudc tinh).
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6. Thia tuc: Chap thuén t6 chirc hdi nghi thuwong nién, dai hdi cia to

chire ton giao co s6.

Trinh tw thye hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
x4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thue hién

Uy ban nhan dan quan, huyén, thi xa.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban dé nghi, trong d6 néu rd tén té chirc ton gido,
ly do t6 chirc, dy kién thanh phan, sé luong nguoi tham
du, ndi dung, chuong trinh, thoi gian, dia diém t6 chirc
hoi nghi, dai hoi,

- B40o c40 hoat dong cta to chirc ton gido co sd;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

05 ngay 1am viéc ké tir ngdy nhan du hd so hop 1é.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;

b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chap thuin (Khoan 2 Piéu 27 Nghi dinh
92/2012/Nb-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Dé nghi to chirc Hoi nghi thuong nién, Pai hoi cua to
chtrc ton giéo co so (theo madu).
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Yéu céu, diéu kién

thwe hién TTHC

Khéng.

- Phap Iénh Tin ngudng, ton giao 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Cin cir phap ly Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
ciia TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua

B0 No1 vu.
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Mau B24
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PE NGHI TO CHUC HQI NGHI THUONG NIEN, PAI HOI
CUA TO CHUC TON GIAO CO SO

Nguoi dai dién:
HO VA tEN: L Nam sinh............
TEN goi trong ton 140 (MEU CO)....eevvn e e
Chre v, PhAM T ... oeeee e

Pé nghi to chirc hdi nghi thwong nién, dai hdi véi ndi dung sau:
LY A0 0 CRTIC: .ot

THOT ZIAN 0 CHTC: ..o,
Dia M t0 ChUIC: .« ev et
Du kién thanh phan tham dur: ........ooouieeree e
Du kién sb luong nguoi tham du: ...

Kém theo dé nghi gom: chwong trinh 16 chitc; bdo cdo hoat déng Cua to
chitc ton gido co so.

TM. TO CHU'C TON GIAO
(Ky, déng dau, ghi rd ho 1én, chire vu)

@ Pia danh noi ¢6 t chirc ton gi4o co so.
@ Uy ban nhan dan huyén, quan, thi x4, thanh phé thudc tinh noi dién ra hoi nghi, dai
hoi.
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7. Thi tuc: Chéap thuén viéc té chire cude 1€ dién ra ngoai co sé ton
giao co sw tham gia cia tin do trong pham vi mt huyén, quén, thi x&, thanh

phé thudc tinh.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nhan dan quan, huyén thi x&;
- Bo phan mét cura Uy ban nhan dan quén, huyén, thi
X4 tiép nhan hé so, thu 1y giai quyét va tra két qua cho
cong dan, té chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi xa.

Ho so

a) Thanh phan hd so, bao gém:

- Vian ban d& nghi, trong d6 néu rd tén cudc 153 nguoi
chu tri, ndi dung, chu:or}g trinh, thoi gian,~dia diém thuc
hién, quy mé, thanh phan tham du cudc Ié€;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan du hd so hop 18.

Poi twong thue hién
TTHC

T6 churec Ton gido co so.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Van ban chép thuan, néu khong chép thuan néu rd ly do
khong chap thuan (Khoan 1 Diéu 31 Nghi dinh
92/2012/Nb-CP).

Lé phi Khong.
Miu don, miu to | Don dé nghi to chic cugc IE ngoai co s ton gido (theo
khai mau).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly cua
TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B27
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
........... ™, ngay......thang......nam........

PE NGHI TO CHUC CUQC LE NGOAI CO SO TON GIAO

KINh QUL @ e
Tén t6 chirc ton gido (Chit in N0A): ..eeevoee e
Nguoi dai dién:

HO VA tEN: L. Nam sinh...............

TEN goi trong ton 140 (MEU CO)....eevvn e

Chae Vi, PhAM T ...

Pé nghi té chirc cudc 18 ngoai co sé ton gido véi ndi dung sau:

Kém theo d@é nghi gom: chwong trinh t6 chire cudc Ié.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi rd ho tén, chirc vu)

@

( )Pia danh noi 6 tru so chinh cua td chire ton gido.
2

) Uy ban nhan dén tinh, thanh phé truc thudc Trung wong noi dién ra cudc 18 (d6i véi
cudc 18 co su tham gia cua tin dd dén tir nhiéu huyén, quan, thi x4, thanh phd thudc tinh hoic
tir nhiéu tinh, thanh phd truc thudc Trung wong); Uy ban nhan dan huyén, quan, thi x4, thanh
phd thudc tinh noi dién ra cudc 18 (d6i voi cude 18 co sy tham gia cua tin dd trong pham vi
mot quén, huyén, thi x4, thanh phé thudc tinh.
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8. Thii tuc: Chép thuin viéc giang dao, truyén dao cia chirc sic, nha

tu hanh ngoai co sé ton gido.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nhan dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thire thwe hién

Uy ban nhan dan quan, huyén, thi x4a.

Ho so

a) Thanh phan hd so, bao gém:

- Vin ban dé nghi, trong d6 néu rd ly do thyc hién
giang dao, truyén dao ngoai co s¢ ton giao, ndi dung,
chuong trinh, thoi gian, dia diém thuc hién, nguoi td
chue, thanh phan tham du;

- Y kién bang vin ban cua to chirc ton gido truc thudce
hodc t6 chirc ton gido truc tiép quan 1y chic sic, nha tu
hanh;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan du hd so hop 18.

Poi twong thue hién
TTHC

T chue,
Céa nhan.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chap thuan (Khoan 2 Piéu 32 Nghi dinh
92/2012/Nb-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pon dé nghi giang dao, truyén dao ngoai co so ton giéo
(theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.
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- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NDB-CP ngay 08/11/2012 cua
Cin cr phap ly caa | Chinh phii quy dinh chi tiét va bién phap thi hanh Phap
TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B28
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

PE NGHI GIANG PAO, TRUYEN PAO NGOAI CO SO TON GIAO

KINh QUL @ e e
Ho va t&n chire sdc, nha tu haNN: ..o e
Tén goi khac trong ton gido (néu cd)................... Nam sinh...............
Chure v, PRAIM TIAL: oo,
THUGC tO ChIC tON ZIAOT. ... oot e et e et e e e e,

Pé nghi gidng dao, truyén dao ngoai co sé ton gido véi ndi dung sau:

LY dO thuc hibn:. .. .. o e
NOL AUN ... e e

ThOT GIaN:. ..o
DA GIOIM . ...

Thanh phan tham AU, ...
Nguoi t chirc:

Hovatén: ......oooeviiiiiininn Téngoikhac.................. Nam sinh.............
ChUC VI, PRAM TAL: ..ot

Kém theo dé nghi gom: chirong trinh glang dao, truyén dao; ¥ klen bang
van ban ciia 16 chirc ton gido truc thudc hodc t6 chirc ton gido truc tiép quan Iy
chizc sdc, nha tu hanh.

NGUOI PE NGHI
(Ky, ghi rd ho #€n, chirc vu)

) Bia danh noi ¢6 co s6 ton giao.
Uy ban nhan dan huyén, quan, thi x4, thanh phd thudc tinh noi du kién giang dao,

truyén dao.
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9. Thit tuc: Chap thuén viéc td chirc quyén gop caa co sé tin ngudng,

t6 chirc ton gido vwot ra ngodi pham vi mdt x4 nhung trong pham vi mét

huyén.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hod so tai bd phan mot cira Uy
ban nh&n dan quan, huyén, thi x4;
- BO phan mot ctra Uy ban nhan dan quan, huyén, thi
X4 tiép nhan ho so, thu 1y giai quyét va tra két qua cho
cbng dan, to chirc theo phiéu hen.

Cach thirc thue hién

Uy ban nhan dan quan, huyén, thi x4a.

Ho so

a) Thanh phan hd so, bao gém:

- Van ban théng bao néu ré muc dich, pham vi, cach
thire, thoi gian thyc hién quyén gop, co ché quan ly,
cach thuc stir dung tai san duoc quyén gop;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

05 ngay lam viéc ké tir ngay tiép nhan hd so hop 1¢.

Poi twong thue hién
TTHC

Co s¢ tin ngudng hodc to chirc ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan quan, huyén, thi x4;
b) Co quan tryc tiép thyc hién TTHC: Phong Nbi vu.

Két qua thwc hién
TTHC

Luu va giam sat viéc thuc hién theo ndi dung thdng
bao, néu khong chap thuan néu rd ly do khdng chap
thuan (Khoan 3 Diéu 36 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Thong bdo viéc t6 chuc quyén gép cia co so tin
ngudng, to chac tén gido (theo mau).

Yéu cau, diéu kién
thuc hién TTHC

Theo Khoan 4 Diéu 36 Nghi dinh 92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B30
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO

V& viée to chirc quyén gop ciia co so tin ngudng, to chire ton gido

KINN QUL @ e
Tén co sO tin ngudng, t& Chirc 10N GIA0: .. .oevive e e e,
DA Gl oo ——
Nguoi dai dién:

HO VA BN e e e

Thong bao vé viée té chire quyén gop véi ndi dung sau:

Muc dich quyen 00 o L TP
Pham Vi t0 ChiTc qUYBN GOP: ... .vve e ves e eee e e e et e e e e,
CaCh thlTC qUYBN QOP: ... . e ettt e e e et e e e et e e e e
Thoi gian thye hién quy8n gOp:.........coovviiiiiii
Co ché quan 1y, str dung tai San duoC QUYBN GOP:.....vv eeeeeiee e eeeeeee e
NGUOI PAI DIEN
(Ky, ghi rd ho #€n, chizc vu)
(1)

) Pia danh noi c¢6 co sé tin ngudng, t6 chirc ton gido.

) Uy ban nhan dan tinh, thanh phé truc thudc Trung wong (ddi véi truong hop 6 chie
quyén gop vuot ra ngoal pham vi mot huyén); Uy ban nhan dan huyen quan thi xd, thanh
phd thudc tinh (d6i véi truong hop t6 chirc quyén gép vuot ra ngoai pham vi mot xa nhung
trong pham vi mot huyén); Uy ban nhan déan x&, phuong, thi tran (d6i voi truong hop to chirc
quyén gop trong pham vi mdt xa).

2)
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C. CAC THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA UY BAN NHAN DAN CAP XA

1. Thi tuc: Tiép nhin thong bio nguwdi dai dién hoidc Ban quan ly co

SO tin nguong.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phudng, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thire thwe hién

Tryc tiép tai Uy ban nhan déan x4, phuong, thi tran.

Ho so

a) Thanh phan hd so, bao gém:

- Thong bao bang vin ban, néq rd ho Vfi t§n, tudi, noi
cu tra cua nhitng nguoi duge bau, cir dén Uy ban nhén
dan x&, phuong, thi tran;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

01 ngay lam viéc ké tir ngdy nhan du hd so hop 1¢.

Poi twong thue hién
TTHC

T chue,
Céa nhan.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Luu hd so (dé biét).

Lé phi

Khéng.

MAiu don, mau to
khai

Thong bao vé nguoi dai dién co so tin ngudng (theo
mdu,).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 1 Piéu 3 Nghi dinh
92/2012/ND-CP.

Can cu phap ly cua
TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau Bl
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
...... o ngay......thang......nam... ...

THONG BAO
V& nguoi dai dién co' sé tin ngudng

KINN QUL Q. e e e e

Tén co s tin ngudng (chit in hoa):.........oooiiiiiiiii e
DA Gl o

Thong bao vé nguoi dai dién co sé' tin nguong:

Hovatén: ..........cooevenn. Téngoikhac..................... Nam sinh...........
Giay CMND s0:.......evennnn. NGAY CAP: .o, NOicap.......o.....
NOT CU T e e e e

La dai di¢n co so tin ngudng.

Pinh kém Théng bdo gom: bién bdn vé viéc bau (cit) nguoi dai dién, ban quan
ly; danh sach thanh vién Ban qudan Iy néu cé (ho tén, tén goi khdc, tuéi, s6 gid'y
CMND, noi cu tru).

NGUOI PAI DIEN @
(Ky, ghi rd ho #€n)

@ bia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan x&, phudng, thi trin noi ¢6 co sé tin ngudng.

@ Truong hop co so tin ngudng c6 Ban quan 1y thi nguoi thay mat Ban quan 1y ky
Thong béo.
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2. Thii tuc: Tiép nhin thong bao dy kién hoat dong tin ngudng dién ra

vao nam sau tai co' s¢' tin nguong.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp ho so tai Uy ban nhan dan x4,
phuodng, thi tran;

- Uy ban nhan déan x&, phuong, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dén, to chirc
theo phiéu hen.

Cach thire thwe hién

Tryuc tiép tai Uy ban nhan déan x4, phuong, thi tran.

Ho so

a) Thanh phan ho so, bao gom:

- Théng bao du kién hoat dong tin ngudng dién ra vao
nam sau tai co' s0. NOi dung ban thong bao néu ro tén
co sO tin ngudng, nguoi t6 chirc, chu tri hoat dong; du
Kién s6 luong nguoi tham gia, ndi dung, hinh thirc to
chtic sinh hoat, thdi gian dién ra hoat dong tin ngudng;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

10 ngay lam viéc ké tir ngdy nhan da hd so hop 16.

Poi twong thue hién
TTHC

T6 chte,
Cé nhan.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwe hién
TTHC

Luu dé ndm tinh hinh.

Lé phi Khong.
Miu don, miu to | Thong béo du kién hoat dong tin ngudng nam....(theo
khai méu).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 2 Piéu 3 va Khoan 5 Diéu 4
Nghi dinh 92/2012/ND-CP.

Can cu phap ly cua
TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B2
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO

Du kién hoat dong tin nguong nim......

KINh QUL @ e e
Tén co s tin ngudng (chit N hoa):........occ iiiii e
DA G o
Nguoi dai dién (hoac nguoi thay mét Ban quan ly):

Hovatén: ................... Téngoikhac.................. Nam sinh............

Giay CMND s0:............. NGAY CAP:.vveevrrieeiirnne, NOi Cap:...veenenn....

Thong bao di kién hoat dong tin ngudng:

Tong s hoat dong tin ngudng dién ra trong nam: ........ cudc.

(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN ©
(Ky, ghi rd ho #én)

@ bia danh noi ¢6 co s6 tin ngudng.

@ Uy ban nhan dan x4, phudng, thi trdn noi t chic hoat dong tin ngudng.
@) Truong hgp co so tin ngudng c6 Ban quan ly thi nguoi thay mat Ban quan 1y ky
Thong béo.
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DANH SACH CAC HOAT PONG TIN NGUONG NAM.....
Kém theo Thong b&o du kién cac hoat dong tin ngudng nam ... cia..................(Mdau B2)
TT Tén Nguoitd | Sb Noi Hinh | Thoi | Ghi
hoat dong chire, | lwgng | dung | thiéee | gian | chd
tin nguong cha tri | ngwoi to
tham chire
gia
1
2
3
n
PAI DIEN @

(Ky, ghi rd ho £€n)
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3. Thii tuc: Chap thuin ding ky sinh hoat ton gido.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phuong, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thire thwe hién

Truc tiép tai Uy ban nhan dan x4, phuong, thi trin;

Ho so

a) Thanh phan hd so, bao gém:

- Van ban dang ky sinh hoat ton gido, trong d6 néu rd
tén ton gido, ton chi, muc dich, ho va tén nguoi dai
dién, noi cu tr, ndi dung, hinh thirc t6 chire sinh hoat,
dia diém, thoi gian, sO lugng nguoi sinh hoat tai thoi
diém dang ky;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay 1am viéc ké tir ngdy nhan du ho so hop 1.

Poi twong thue hién
TTHC

T chue,
Cé nhan.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chip thuan (Piém b Khoan 2 Piéu 5 Nghi dinh
92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Pon ding ky sinh hoat tén gido (theo mdu,).

Yéu cau, diéu kién
thwe hién TTHC

Quy dinh tai Khoan 3 Diéu 5 Nghi dinh 92/2012/ND-
CP.
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- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Can cu phap ly Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
cua TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.




104 CONG BAO/Sé 07+08/Ngay 12-01-2015

Mau B4
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......
PANG KY SINH HOAT TON GIAO
KINh QUL @, e e,
1= 0 0 o - Lo
Nguoi dai dién:
Hovatén: ..........ooeevenh. Tén goi khac............... Nam sinh...............
Giay CMND s0:.......c.....e. NQAY CAp:..eeeeeeeeneeen, Noi cAp:.............
NOT CU T e e
Dang ky sinh hoat ton gido v4i ngi dung nhw sau:
TON Chi, MUC GICh: . .. o e
NOi dung sinh hoat:..........coooiiii e,
HINh thire Sinh hoat: ... ..o e e e e e e e e
Dia diem SINh HOAt ©o.v et e,
Thoi gian sinh hoat:. . ... e,
S6 luwong nguoi sinh hoat tai thoi diém daAng Ky:.......ooovveeiieee e
NGUOI PAI DIEN

(Ky, ghi rd ho £én)

@ Pja danh noi dang ky sinh hoat ton giao.
@ Uy ban nhdn dan x4, phudng, thi trin noi dy kién t6 chic sinh hoat.
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4. Tha tuc: Pang ky chwong trinh hoat dong ton gido hang nam cia

t6 chirc ton gido co so.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phuong, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thirc thwe hién

Truc tiép tai Uy ban nhan dan x&, phuong, thi trin;

Ho so

a) Thanh phan hd so, bao gém:

- Hang nam trudc ngay 15 thang 10, giri ban dang ky
hoat dong ton gido s& dién ra vao nim sau tai co s& do.
Noi dung ban ding ky néu rd nguoi té chuc, du kién sé
lugng nguodi tham du, ndi dung hoat dong, thoi gian
dién ra hoat dong;

b) S lwong hd so: 01 (bo).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

Poi twong thue hién
TTHC

T6 chtrc Ton gido.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Vin ban chap thuén.

Lé phi

Khéng.

MAiu don, mau to
khai

Ping ky chuong trinh hoat dong ton gido...(theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton giao 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B21
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

(Nam ...... )
KINh QUi @ e,
Tén t6 chirc ton glao CO SO e ettt ettt et e eries et e e
Nguoi phu trach to chirc ton gido co so:
HO VA tEN: oo e Nam sinh........
Tén goi trong tON ZIA0 (MU CO)..ovvn et

Chuc vu, pham trat .. USRS
Ping ky chwong trlnh hoat dong ton gido véi ndi dung sau:

TT | Ténhoatdéng | Nguoditd | Noi Thoi | Dwkién | Ghichd

ton gi&o chire dung | gianto | sé lwong

hoat chire nguwoi
dong tham dw
ton
gido

1

2

n

TM. TO CHUC TON GIAO CO SO
(Ky, déng dau, ghi rd ho tén, chirc vu)

@ Pia danh noi ¢6 t chirc ton gi4o co so.
@ Uy ban nhan dan x4, phuong, thi trdn noi ¢6 co sé ton gido.
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5. Thi tuc: Tiép nhan ding ky nguoi vao tu.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phudng, thi tran tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thirc thwe hién

Truc tiép tai Uy ban nhan dan x&, phuong, thi tran.

Ho so

a) Thanh phan hd so, bao gém:

- Danh sach nguoi vao tu;

- So yéu ly lich c6 xac nhan cua Uy ban nhan dén cép
X& noi nguoi vao tu co ho khau thuong tr;

-'Y kién bang vin ban ctia cha me hodc nguoi giam ho
(v6i nguoi chua thanh nién vao tu);

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

03 ngay 1am viéc ké tir ngay nhan du hé so hop 1é.

Poi twong thue hién
TTHC

T chue,
Céa nhan.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Vin ban chap thuan hoidc khong chap thuan néu rd ly
do khéng chap thuan.

Lé phi

Khéng.

MAiu don, mau to
khai

Pon dang ky ngudi vao tu (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Quy dinh tai Khoan 1 Didu 26 Nghi dinh 92/2012/ND-
CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phéap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic

......... @ ngay......thang......nam......

PANG KY NGUOI VAO TU

I QUL o e e
Nguoi phu trach co sd ton giao:

Ho Vaten: . .o Nam sinh.........cccoeeeiiinns
TN goi trong ton 140 (NEU CO)...evvvn e,
ChUe v, PRAM AL ..o,
@0 ST 20 (0] 1o | - T
Ping ky danh sach ngwoi vao tu véi ndi dung sau:

TT| Hova Gidy CMND Ngay | Qué |Noicw| Tén

tén s4 Ngay | Noi thang | quéan tra goi

GCMND | cdp | cap | mam trong

sinh ton

giao

(néeu

co)
1
2
n

Keém theo dang ky gom: so yéu W lich ngwoi vao tu ¢d xac nhdn cia Uy
ban nhan dan cdp x& noi cu trii ciia nguwoi vao tu; y Kién bang van ban ciia cha
Me hodc nguoi giam h doi véi nguoi chuwa thanh nién.

NGUOI PHU TRACH CO SO TON GIAO
(Ky, ghi rd ho #£€n)

@ Pia danh noi c6 co so ton giao nhan ngucn vao tu.

@ Uy ban nhan déan x4, phuong, thi trdn noi c6 co s& ton gido.
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6. Thi tuc: Tiép nhan thong bao vé viéc sira chira, cai tao, ning cip
céng trinh tin nguwéng, cong trinh ton gido khong phai xin cip gidy phép

xay dung.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phuong, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thire thwe hién

Truc tiép tai Uy ban nhan dan x&, phuong, thi tran.

Ho so

a) Thanh phan hd so, bao gém:

- Van ban thong bao, trong d6 néu rd ly do, thoi gian,
cac hang muc cong trinh, pham vi v muac do stra chira;
b) S lwong hd so: 01 (bd).

Thoi han giai quyét

Khéng.

Poi twong thue hién
TTHC

T6 chue ton giéo.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhéan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Kiém tra, giam sat vi¢c thyc hién theo quy dinh cua
phap luat.

Lé phi

Khéng.

MAiu don, mau to
khai

Théng bao viéc sira chita, cai tao, nang cap cﬁng trir]h
tin ngudng, cdng trinh ton giao khdng phai xin cap giay
phép xay dung (theo mau,).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu sé 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.




110

CONG BAO/S6 07+08/Ngay 12-01-2015

Mau B29
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO
V& viéc sira chira, cai tao, nang cip cong trinh tin ngudng,
cong trinh tén gido khong phai xin cap gidy phép xay dung

KINh QUL @ e,
Tén co s tin ngudng hodc td chirc ton GIA0. ......ccocvvvieeeeeeeeeeennn,

Nguoi dai dién:

Ho VA ten: ..o Nam sinh..............
Tén goi trong co so tin ngudng hodc to chirc ton gido (néu cd)............
Chure v, PhAM tHAL: ..ottt e et e

Thong bao vé viée sira chira, cai tao, nang cip cong trinh tin nguong,

cong trinh ton giao véi ngi dung sau:

NGUOI PAI DIEN
(Ky, ghi rd ho t€n, chizc vu)

@ Pia danh noi ¢6 co sé tin ngudng, td chirc ton gido.
@ Uy ban nhan dan x4, phudng, thi trin noi c6 cong trinh tin ngudng, cong trinh ton

gido stra chira, cai tao.
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7. Thia tuc: Chap thuén viéc td chirec quyén gop caa co s¢ tin ngudng,

t6 chirc ton gido trong pham vi mjt x4.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phudng, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chirc
theo phiéu hen.

Cach thire thwe hién

Truc tiép tai Uy ban nhan dan x&, phuong, thi tran.

Ho so

a) Thanh phan hd so, bao gém:

- Van ban thong bao, trong d6 néu rd muyc dich, pham
Vi, c&ch thirc, thoi gian, co ché quan ly, st dung tai san
quyén gop;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

03 ngay 1am viéc ké tir ngay nhan du hd so hop 1é.

Poi twong thue hién
TTHC

T6 chure ton gido.

Co quan thuc hién
TTHC

a) Co quan cé thim quyén quyét dinh: Uy ban nhéan
dan x4, phuong, thi tran;

b) Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Giam sat vigc thuc hién theo ndi dung thong bao, néu
khong chap thuan néu ro ly do khdng chap thuén
(Khoan 3 Biéu 36 Nghi dinh 92/2012/ND-CP).

Lé phi

Khéng.

MAiu don, mau to
khai

Thong bdo viéc t6 chuc quyén goép cua co so tin
ngudng, to chac tén gido (theo mau).

Yéu cau, diéu kién
thwe hién TTHC

Theo quy dinh tai Khoan 4 Diéu 36 Nghi dinh
92/2012/ND-CP.

Can cu phap ly
cua TTHC

- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NB-CP ngay 08/11/2012 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Phép
Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B30
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......

THONG BAO

V& viée to chirc quyén gop ciia co so tin ngudng, to chire ton gido

KINh QUL @ e
TEn co sO tin nguINg, t0 ChTC tON ZIA0: .. veeveee e e,
DA CI: o ———
Nguoi dai dién:

HO VA BN i e e

Thong bao vé viée té chirc quyén gop véi ndi dung sau:

NGUOI PAI DIEN
(Ky, ghi rd ho #€n, chizc vu)

@ Pia danh noi c6 co s¢ tin ngudng, 6 chirc ton gido.

@ Uy ban nhan dan tinh, thanh phé tryc thudc Trung wong (ddi voi truong hop 6 chie
quyén gop vuot ra ngoai pham vi mot huyén); Uy ban nhan dan huyén, quén, thi x4, thanh
phd thudc tinh (ddi v6i truong hop t6 chitc quyén gop vuot ra ngoai pham vi mot xa nhung
trong pham vi mot huyén); Uy ban nhan déan x&, phuong, thi tran (d6i voi truong hop to chirc
quyén gop trong pham vi mot xa).
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8. Thi tuc: Tiép nhan thong bio nhimg I1& hdi tin nguwdng khong
thudc truomg hop quy dinh: L& hdi tin nguwdng dwoe té chire 1in dau, 18 hoi
tin ngwéng dwoc khéi phuc lai sau thoi gian gidn doan, 18 héi tin nguong
dwoe to chire dinh ky nhwng c6 sw thay ddi vé ndi dung, thoi gian, dia diém

SO VOi trwoec.

Trinh tw thyc hién

- C4 nhan, t6 chirc ndp hd so tai Uy ban nhan dan x4,
phuong, thi tran;

- Uy ban nhan déan x&, phuong, thi trin tiép nhan ho so,
thy 1y giai quyét va tra két qua cho cong dan, to chic
theo phiéu hen.

Cach thire thwe hién

Truc tiép tai Ban Ton giao Thanh phd thude S Noi vu
Ha Noi.

Ho so

a) Thanh phan hd so, bao gém:

- Thong bao bang van ban dén Uy ban nhan déan cp x4
vé thoi gian, dia diém, nodi dung, hinh thic t6 chuc 18
hoi va danh sach Ban to chire 12 hoi;

b) S lwong hd so: 01 (bd).

Thoi han giai quyét

15 ngay lam viéc ké tir ngdy nhan da hd so hop 1é.

Poi twong thue hién
TTHC

T chue,
Céa nhan dai dién.

Co quan thuc hién
TTHC

a) Co quan c6 thim quyén quyét dinh: Uy ban nhan
dan x4, phuong, thi tran;

b) Co quan truc tiép thuc hién TTHC: Uy ban nhan dan
x4, phuong, thi tran.

Két qua thwc hién
TTHC

Vin ban chép thuin, néu khong chip thuan néu rd Iy do
khéng chap thuan.

Lé phi

Khéng.

MAiu don, mau to
khai

Pon dé nghi t6 chic 18 hdi tin ngudng (theo mdu).

Yéu cau, diéu kién
thwe hién TTHC

Khéng.
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- Phap Iénh Tin ngudng, ton gido 18/6/2004;

- Nghi dinh 92/2012/NDB-CP ngay 08/11/2012 cua
Cin cr phap ly caa | Chinh phii quy dinh chi tiét va bién phap thi hanh Phap
TTHC Iénh Tin ngudng, ton gido;

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua
B0 Noi1 vu.
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Mau B3
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic
......... @ ngay......thang......nam......
PE NGHI TO CHUC LE HQI TIN NGUONG

KN QUL e e
Tén co so tin ngudng (chlt in hoa):.......ovv i,
DA Chi: o
Nguoi dai dién:
Ho vatén: ................ Téngoikhac..................... Nam sinh.............
Gidy CMND 88:.......cooun...l Ngay Cap:......cevvenvennnnn. Noi cap:.........

Nguon gdc lich sir e s

Pham Vi t0 CRUC: ... ee et e,

Keém theo vin ban gom: chwong trinh 16 héi; danh sich Ban t6 chitc 1é héi.

NGUOI PAI DIEN
(Ky, ghi rd ho #€n)

@
@
3

) bia danh noi ¢6 co so tin ngudng.

) Uy ban nhan dan tinh, thanh phé tryc thudc Trung wong noi din ra I& hoi.

) Pbi véi 12 hoi tin ngudng duoc to chirc dinh ky nhung c6 su thay d6i vé noi dung,
thoi gian, dia di€ém so vai trude thi Khdng néu lai nguon goc lich sir cua 1€ héi.
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